
Dear MCYPAA Advisory Council,  
 
We, Lansing Area Young People in Alcoholics Anonymous (LAYPAA) would like to officially announce our bid for the 37

th
 

Michigan Convention of Young People in Alcoholics Anonymous.  Here is brief account of our experience, strength and hope, 
followed by what would be our registration form if we are awarded the convention.  It is with great pleasure we present to you 
this bid packet!  We hope you enjoy it. 
 
When MCYPAA 33 was held in Lansing in 2011, the majority of the current LAYPAA committee did not have the opportunity to 
experience it.  But it wasn’t long after the convention that another group of alcoholics became interested in YPAA.  A 
committee composed of mostly people who had never bid, hosted, or even been to a convention formed in June 2012.  Based 
out of a A.A. meeting that met in East Lansing, we named ourselves “ELYPAA” (East Lansing Young People in A.A.) with 
plans of heading to Mt. Pleasant to bring MCYPAA back to the Capital area once again. 
 
MCYPAA 34 was an amazing experience for many of us.  For the first time, we got to see what it is like to take part in a bid 
session.  Our committee was deeply inspired by the hard work and service of the Northern Michigan Bid Committee, which 
was awarded the convention for MCYPAA 35.   
 
MCYPAA 35 was just as fun and exciting as 34, and we also got another learning experience! ELYPAA had reformed and was 
very committed to bidding again.  While the previous year only two bids were submitted, MCYPAA 35 in Traverse City had 
twice as many bid committees.  It was amazing to see such enthusiasm from WASHYPAA and Grand Rapids, and we were 
happy to see the convention awarded to our pals from Flint.  We learned a lot from our experiences bidding over the past year 
and are excited to inform you on some of the changes we have made for this year. 
 
After reforming in February 2014, our committee changed its name from ELYPAA to LAYPAA (change from “East Lansing” to 
“Lansing Area”.) to be more inclusive, and to more accurately reflect our membership. We began rotating our business 
meeting times and locations as an attempt to reach out to and accommodate as many people as possible.  We adopted 
bylaws as a bid committee to enable us to handle concerns regarding attendance, relapse and safety; and to better able 
ourselves to communicate effectively.  We have increased membership, participation, and attendance compared to our 
previous years.  We got a P.O. Box, we tried new ways to keep track of our bookkeeping.  This year, we emphasized the 
importance of the hotel position more than ever, and as a result we received two great contracts! 
 
We have cooperated with the Lansing Central Office, District 6 and all three Alano Clubs in the Lansing Area. We held eight 
events and co-hosted with three other bid committees.  We outreached for this convention at EACYPAA, the State convention, 
and a handful of local events hosted by intergroup or other A.A. Groups. Through bidding we have learned so much about 
teamwork, organization, perseverance, and most of all – humility. 
 
We represent a wide cross section of young people in A.A.: Some of our members have now bid as a part of this committee for 
three consecutive years while for others it is their first time serving on a bid committee. A number of our members were once a 
part of a MCYPAA host committee, and some attended their first MCYPAA last year and were in turn inspired to bid for 
MCYPAA 37. Some of us our are at MCYPAA for the first time right now! 
  
We want to host MCYPAA 37 in Lansing because a new energy and unity is growing around us.  We can feel the enthusiasm 
and earnestness for the principles of A.A. and the desire to enter the Fourth Dimension. From the East side to the West and 
South Clubs and everywhere in between, newcomers and long-timers alike have come together to help our committee bring 
the hope and joy of recovery to young people. Our goal is to create an entirely new and exciting experience for people in the 
Lansing area. 
  
Over the past year we have witnessed a resurgence of MCYPAA. Nothing excites us more than to be bidding once again 
alongside our friends from WASHYPAA and Grand Rapids.  More so, when we see fledgling committees spring up in Oakland 
and Livingston County, along with the resurrection of YPAA in Kalamazoo and Mt. Pleasant, we are reminded again that 
MCYPAA’s stock will continue to rise. We’re also thrilled to see the committee from Ohio bidding with us - we fully expect 
Illinois and Indiana to jump on the MCYPAA bandwagon in years to come. We are grateful for the sense of unity the bidding 
process has brought to this state and for the strong ties we have built with other bid committees.   Regardless of which city or 
state hosts MCYPAA 37 is hosted, it is sure to be another amazing experience and we anticipate continued growth from the 
YPAA community across the state.  We feel that the turnout of bid committees and the amount of enthusiasm at this 
convention is an award in itself.  But, if given the opportunity to host MCYPAA 37 we would use these connections we have 
fostered to further growth and strengthen the spirit of MCYPAA.  For these reasons we are excited to present our bid for the 
Michigan Convention of Young People in Alcoholics Anonymous in hopes to bring the conference back to the Capital City. 
 
This past year has been indescribably wonderful! MCYPAA has helped us gain us access to the Fourth Dimension of 
Existence, and we would be thrilled to have the opportunity to give that experience to others! 

 
We're ready! 

 

Emily Y. (Chair) / Bradley A. (Co-Chair) 

  



 

  



MCYPAA 37                                                                                                     

Rocketed Into 

The Fourth Dimension 
of Existence 
November 27-29, 2015 

Causeway Bay Hotel Lansing 

6820 S Cedar St, Lansing Charter Township, MI 48911 

(517) 694-8123 

 

Michigan Convention of Young People in Alcoholics Anonymous             
Our primary purpose is to stay sober and help other alcoholics to achieve sobriety. We direct our attention 

towards young people by providing the Michigan Convention of Young People in Alcoholics Anonymous, 

which meets annually on the weekend following Thanksgiving. Experience has shown MCYPAA a prime 

opportunity for young people to participate and share their experience, strength, and hope within AA as a 

whole. 

 

We encourage all A.A.’s, Al-Anons, ACOA’s, and Alateens to participate in, and support MCYPAA. Non-

alcoholics are also welcome to attend open meetings to further public awareness and understanding of 

alcoholism. 

Join us in the 4th Dimension! 
 “…Happiness, peace, and usefulness, in a way of life that is incredibly more wonderful as time passes.”  

-Alcoholics Anonymous page 8 

 

“We have found much of heaven, and we have been rocketed into a fourth dimension of existence of which we 

have not even dreamed.” –Alcoholics Anonymous page 25 

For more information contact: mcypaa37@gmail.com  

 -------------------------------------------------------------------------------------------------------------------------------------- 

Personal Info:                                                                                                         Date _____________________ 

 

Name____________________________ Telephone __________________ Sobriety Date__________________ 
 

Address__________________ City_______________ State______ Zip______   Email____________________ 

 

Special needs?          Yes             No            If yes, please explain____________________________________ 

 

Service: For more information on Service Opportunities email: serve.mcypaa37@gmail.com  

 

 Outreach       AA Panel      Alateen/Al Anon Panel      Hospitality      Greeting/Registration  

 

Registration: Cost is $5 per registration until December 1, 2014), & $15 until August 1, 2015 

  # of registrations _______   # of Banquets ______   Donation $_______________Total Amount  $_________ 

Names of other registrations (optional)  

Mail this form with a check payable to 

MCYPAA 37: PO BOX 4194, EAST LANSING, MI 48826 

For questions about registration email reg.mcypaa37@gmail.com  

 

file:///C:/Users/allenb27/Downloads/mcypaa37@gmail.com
mailto:serve.mcypaa37@gmail.com
mailto:reg.mcypaa37@gmail.com


BIDDING REQUIREMENTS 
 

1. Bidders must have commitments of availability from 
housing facilities for the weekend following Thanksgiving 
with the understanding that the Michigan Convention of 
Young People in AA (MCYPAA) will not be required to fill a 
minimum number of persons staying at the hotel in order to 
hold the convention there. Nor will MCYPAA or MCYPAAC 
be held liable for any damage to hotel property. 
2. Bidders must show proof of the availability of meeting 
rooms. 
3. Bidders must show proof that the housing facilities, 
banquet facilities, and meeting rooms are all within easy 
walking distance of each other (Remember Thanksgiving 
weather in Michigan is unpredictable) 
4. Bidders must have the date of the banquet, proof of the 
availability of facilities, and the date the guarantee is 
required. 
5. Bidders must provide a permanent mailing address for the 
convention. A P.O. Box is strongly recommended. 
6. Assurance must be given that no other large-scale AA 
activity is planned in the city during the convention. 
7. A statement of support from the local intergroup is 
strongly recommended. 
8. Bidders will be required to demonstrate financial 
capabilities within the traditions of AA as a whole. A financial 
statement to date is required for the bid. 

9. Bidders must design and use a separate bookkeeping 
system for all bidding committee funds. A separate and 
distinct bank account must be maintained for all bidding 
committee funds. Bidding committees must have a double 
signature account with a minimum of three (3) individuals 
authorized to sign the checks. 
10. A projected budget shall be submitted to the Advisory 
Council (MCYPAAAC) detailing meeting room costs, coffee 
costs, banquet costs, guest room rates, and any other 
significant expenditures. 
11. Bidders awarded the convention must agree that 
following their convention all proceeds after expenses will be 
turned over to the Michigan Convention of Young People in 
AA Advisory Council 
(MCYPAAAC) for their disposition. An audit by the 
MCYPAAAC treasurer is routine. Receipts must accompany 
all expenses. 
12. There will be a maximum time limit of 30 minutes for the 
presentation of bids. 
13. Bidders must agree to follow the current convention 
guidelines from the Michigan Convention of Young People in 
Alcoholics Anonymous Advisory Council. 
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NAME 

 

POSITION 
SOBRIETY 

DATE 
SERVICE EXPERIENCE FUN FACT 

Emily Y. Chair 2/20/12 

MCYPAA Bid Committee x 3 Secretary (2012, 2013) Chair 

(2014), Liaison for the Sense of Humor Group, chairs 

meetings, Sponsors newcomers 

A former hip-hop mogul and icon, 

Emily “EMMY CA$H” Y. was  crowned 

“The Queen of TGD”, on the hit single 

“Two Kings and  a Queen” (2011) 

Bradley A. 

 

 

Co-Chair 09/1/10 

MCYPAA Bid Committee x 3, 

Went to host committee meeting once in 2011, 

Intergroup Rep, GSR, Group Secretary, 

Intergroup Newsletter editor, Dances at YPAA events. 

Active sponsor 

Since March of 2013, Bradley’s hair 

has been documented in the 

minutes of every ELY/LAYPAA 

business meeting* 

Alexis C. 

 

Secretar

y 
12/13/12 

Chairing meetings, Active Sponsor, giving rides to 

members. 

Dj Casper coined the term 

“REVERSE! REVERSE!” in the dance 

anthem the Cha-Cha slide after 

seeing Alexis ride a uni-cycle 

backwards. (2004). 

FranceS. Co-Sec 1/20/12 

MCYPAA Bid Committee x3, Sponsors newcomers, Chair 

meetings, Fellowship chair and co-treasurer of Young 

Survivors Group 

Her Voice is like Fergie Mixed with 

Jesus times Infinity 

Margie P 

Treasure

r/Hospit

ality 

3/18/11 

MCYPAA bid committee x3, young survivors treasurer 2 

years, Lansing central phones, sponsoring, inter area cpc 

chair, volunteer at spera in Ann Arbor 

Margie is the original Heisenberg. 

Ed G. Co-Treas 10/5/05 

Bid Committee for MCYPAA 35 (outreach chair), 36 

(chairperson), 37 (Co-Treasurer), Volunteer for MCYPAA 

29, GSR for Sense of Humor, active sponsor. Previous 

Positions: secretary for Sense of Humor, treasurer for 

Young Survivors, Treasurer for District 6 

Ed was briefly the Mayor of Canada 

in the 1960s, over a decade before 

he was born. He also enjoys 

learning about microphones. 

Dan C-D Hotel 3/2/13 
MCYPAA bid committee. Home group member: young and 

sober. Sponsors newcomers. 

Dan awarded MCYPAA to Northern 

Michigan as Ryan Secrest before 

resigning from MCYPAA Advisory. 

Ashley B Co-tel 12/21/14 
Works counter at Livingston County Alano Club, active 

Sponsor, Founding member of LICYPAA bid committee  

Naming her dog after the feeling 

she gains from the program, Ashley 

claims to love “Serenity” more than 

life itself! 

Justin E. 
Special 

Events 
02/18/13 

GSR- Young & Sober Group, Key-holder Young Survivors 

Group, Answering Service Lansing Central Office, 

Executive Board Member Lansing Central office, Went to a 

host committee meeting once in 2014, Lives with Daniel 

Dunn. 

Justin has worked extensively with 

the Department of Health 

conducting research on “Facebook 

Like Syndrome’.  He was the first to 

be diagnosed ,and  subsequently 

cured when he texted his friends 

asking them to “like” his status, in 

the summer of 2014. 

 

Jay L. 

Co-

Special 

Events 

8/10/10 
MCYPAA 33 Host Committee, MCYPAA Bid Committee x 2, 

Lansing Central AA Phone Operator, Sponsor 

Jay has a large, dedicated rap 

following in the Europe 

underground. When in 

performance, he goes by his stage 

name "Ginger Snap" and has 

worked with many prolific rap 

artists such as EMMY CA$H 

 

 



 

 

 
 
 
 
 
 
 
 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
  

Shane S. Outreach 9/16/12 

Sponsors and gives rides to newcomers, Home Group 

Member, Chairs meetings, outreaches MCYPAA similar to 

that of a Boss. 

Shane has starred in 2 'C-Rated' cult 

classic movies: "Denim and 

Leather" and "Denim and 

Leather....of the Dead" 

Westley T 
Byelaws 

Graphics 
4/14/14 

Bylaws and graphics chair, merchandise chair for a short 

period of time in 2012, actively working with newcomers, 

chair for sense of humor and young survivors. Coffee 

maker and book bearer for sense of humor. Chair for 

Sparrow dignitaries committed St. Lawrence detox 

meeting. 

Westley was actually the lead roll 

in  a classic fairy tale, with 

swordplay, giants, an evil prince, a 

beautiful princess, and yes, some 

kissing. (as read by a kindly 

grandfather). 

Chris E. 
Merchan

dise 
10/22/09 

MCYPAA Bid Committee x2. MCYPAA Host Committee 

(Outreach Chair), Group Treasurer (Sense of Humor), 

Group Secretary (Big Book Study Group), Group Rep to 

Central (Big Book Study Group), Coffee Maker (Sense of 

Humor, Young Survivors, Primary Purpose Group), Book 

Bearer (Sense of Humor), Group Chairman (Spartan Group, 

Back Porch Group, Big Book Study Group, Sense of Humor, 

Primary Purpose), Literature Person (Hope is Here), 

Sponsor, Speaker. 

Chris has technically been in two 

places at the same time. 

Karthik P 
Security!

! and Skit 
7/29/08 

MCYPAA 33 Host Co-Outreach, MCYPAA "LBC" (Lansing Bid 

Committee), Sense of Humor (Treasurer - 2 years, Chair, 

Coffee Maker, book carrier, liaison to administration), 

Chaired numerous meetings off and on, Extensive service 

with The Listening Ear (a crisis intervention center in 

Lansing), Sponsoring people. 

Karthik is the only person in the 

world who has no 'fun' facts. 

Jeff B. 

Voting 

Member 

(O.G. 

Thug) 

06/06/13 Chairs meetings, greet at meetings, sponsors others 

Being an Original “OG” Gangster, 

Jeffrey B. has an AOL email address, 

and he can hypnotize anyone 

simply by looking into their eyes! 

Also he choked on a hot dog once. 

Brian D. 

Set 

Up/Clean

up 

4/18/14 Chairs meetings, home group member,  Brian is a military man. #USA 

Prasad G. 
Voting 

Member 
7/7/11 Active Sponsor, secretary at Home Group, chairs meetings 

Prasad is of Indian descent. Yeah, 

that’s right.  

Nicole K. Security! 11/3/13 Chairs meetings, Security Chair 
Was on the FBI’s most wanted list 

for embezzling construction cones 



 

 

 
August 5, 2014 
 
Subject: Area 32 support of Lansing LAYPAA bid committee. 
 
On behalf of AA Area 32, I am pleased to express our support for this bid committee in hosting Michigan’s convention of 
Young People in Alcoholics Anonymous in the year 2015. We acknowledge the date of the convention as the weekend 
after Thanksgiving. We believe this committee is responsible and is committed to hosting MCYPAA . 
 
In Service,  
 
Pauline Newas  
Delegate Area 32 
----------------------------------------------------------------------------------------------------------------------------- ------------------------------------- 
October 28, 2014 

 
  
----------------------------------------------------------------------------------------------------------------------------------------------------------------  
 
October 26, 2014 
 
   

 



 

 

 
 
 

 
 
 29-Jun-12 ELYPAA FORMS Income Expense Balance 

08/10/12  Initial Donations $65.00  
 

$65.00  

08/17/12  DONATION FROM YOUNG SURVIVORS $91.00  
 

$156.00  

08/17/12 TSHIRT SALES $8.00  
 

$164.00  

08/11/12  Ring of Fire event donations $90.00  
 

$254.00  

08/18/12  7th tradition mtg $9.00  
 

$263.00  

09/29/12  Roast of Pam B Event - Donations $120.00  
 

$383.00  

08/10/12  Sales of Beverages $23.00  
 

$406.00  

08/10/12  T shirt Withdrawal 
 

$240.00  $166.00  

ELYPAA 
REFORMS 

    02/15/13  T shirt sales total from August 2012-February 2013 $77.00  
 

$243.00  

02/15/13  DONATION FROM YOUNG SURVIVORS $133.00  
 

$376.00  

03/17/13  St. Patrick's Day Event Cost - DJ 
 

$50.00  $326.00  

03/17/13  St. Patrick's Day Event Cost - East Club 
 

$30.00  $296.00  

03/17/13  St. Patrick's Day Event Cost - Donations $160.00  
 

$456.00  

06/01/13  Beverages Purchase 
 

$120.00  $336.00  

06/01/13  Shoulder to Shoulder - DJ Cost 
 

$60.00  $276.00  

06/01/13  Shoulder to Shoulder - Decorations 
 

$15.00  $261.00  

06/01/13  Shoulder to Shoulder - Donations $231.00  
 

$492.00  

07/24/13  Checks order $16.00  
 

$476.00  

08/08/13  T Shirt Purchase 
 

$851.51  $375.51) 

08/19/13  T SHIRT SALES $106.98  
 

($268.53) 

08/19/13  T SHIRT SALES $85.00  
 

($183.53) 

08/19/13  T SHIRT SALES $218.00  
 

$34.47  

08/26/13  T SHIRT SALES $165.33  
 

$199.80  

08/26/13  T SHIRT SALES $300.00  
 

$499.80  

09/10/13  Laser Roller Skating Event - Rental Costs 
 

$180.00  $319.80  

09/15/13  Laser Roller Skating Event - Donations $127.00  
 

$446.80  

09/16/13  T SHIRT SALES $48.62  
 

$495.42  

09/19/13  T SHIRT SALES $89.00  
 

$584.42  

09/19/13  T SHIRT SALES $30.00  
 

$614.42  

09/29/13  SpaghettiPAA Event Food, Decorations 
 

$19.03  $595.39  

10/07/13  SpaghettiPAA Event Food, Decorations 
 

$12.25  $583.14  

10/07/13  SpaghettiPAA Event Donations $272.00  
 

$855.14  

11/29/13 Decorations and Consumables for Convention 
 

$167.50  $687.64  

11/30/13 Food for Convention 
 

$98.49  $589.15  

12/02/13 T Shirt Sales $14.59  
 

$603.74  

12/03/13 ELYPAA Hospitality Suite Room Purchase 
 

$518.30  $85.44  

12/04/13 T Shirt Sales $180.00  
 

$265.44  
 



 

 

 

1-FEB-14 ELYPAA 
REFORMS 

 
Income Expense $265.44  

02/22/14  ELYPAA ELECTS TO RENAME ITSELF LAYPAA 
  

$265.44  

03/01/14 Name Change Fee with the Dept of Licensing and Registration 
 

$20.00  $245.44  

03/22/14 Masquerade Ball Event Donations $680.00  
 

$925.44  

05/02/14 PO Box Fee 
 

$80.00  $845.44  

05/03/14 Game Night Event - Game Prizes 
 

$60.00  $785.44  

05/03/14 Game Night Event - Decorations 
 

$50.00  $735.44  

05/03/14 Game Night Event - Donations $122.00  
 

$857.44  

07/15/14 T Shirt Purchase 
 

$582.32  $275.12  

07/19/14 Energy Drink Sales $26.00  
 

$301.12  

7/15/14 - 
10/15/2014 T shirt sales $590.00  

 
$891.12  

08/17/14 Day at the park Event - park rental 
 

$75.00  $816.12  

08/17/14 Day at the park Event - Food Purchase for Event 
 

$120.00  $696.12  

08/17/14 Day at the park Event - Donations $202.00  
 

$898.12  

09/06/14 Donation from Young Survivors $75.00  
 

$973.12  

09/07/14 Car Wash / Breakfast Event - Supplies 
 

$80.00  $893.12  

09/07/14 Car Wash / Breakfast Event - Donations $304.75  
 

$1,197.87  

09/27/14 Business Meeting 7th Tradition $10.00  
 

$1,207.87  

09/27/14 Second Chance Prom - Event Hall Rental 
 

$30.00  $1,167.87  

09/27/14 Second Chance Prom - Pizza 
 

$50.00  $1,157.87  

09/27/14 Second Chance Prom - DJ Payment 
 

$50.00  $1,117.87  

09/27/14 Second Chance Prom - Monster Beverage Purchase 
 

$115.00  $1,042.87  

09/27/14 Second Chance Prom - Donations $329.00  
 

$1,371.87  

10/14/14 Donation from Margie $32.00  
 

$1,403.87  

11/05/14 Purchase of Tattoo materials for 2014 Convention 
 

$63.68  $1,340.19  

11/11/14 Purchase of T Shirts for 2014 Convention 
 

$249.31  $1,154.56  

11/20/14 Food Purchase for November 23 2014 breakfast meeting 
 

$100.00  $1,054.56  

11/23/14 Rent for November 23 2014 breakfast meeting 
 

$30.00  $1,024.56  

11/23/14 bid packet printing cost 
 

$50.00  $974.56  

11/23/14 Donations for November 23 2014 breakfast meeting $102.00  
 

$1,076.56  

11/23/14 Donations for Where's It Goin' T-Shirts $30.00  
 

$1,106.56  
 
 
 
Current Authorized Signers on MSUFCU Account – Bradley Allen, Emily Young, Ed Glazer and Margie Pierce. 
 
 
 
 
 
 
 
 
 
 



 

 

Description Income Expense Balance Notes (Worst Case) Income Expense Balance Notes (Best Case) 

 
Monies brought from 2014 Bid 
Committee 

  $717  
This is our current balance 
minus $189.84 for the hotel 
room and $200 for food and 
other expenses at the 2014 
convention 

  $717 

This is our current balance minus $189.84 for 
the hotel room and $200 for food and other 
expenses at the 2014 convention 

 
Merchandise sales at 2014 
convention 

$199  $916 23 T-shirts at $5, 25 Large 

Tattoos for $2, 34 small 

tattoos for $1 

$359  $1,076 

25 T-shirts at $10, 25 large Tattoos for $3, 34 
small for $1 

 
Advisory Seed monies 

$500  $1,416  $500  $1,576 

 

Monthly Breakfast event $1,200  $2,616 6 events times $200 profit per 
event 

$1,200  $2,776 
6 events times $200 per event 

Other Special events in 2015 $1,800  $4,416 3 events with $600 profit per 
event 

$1,800  $4,576 
3 events with $600 profit per event 

Merchandise purchase (100 shirts)  $750 $3,666 $7.50 per shirt, 100 shirts  $750 $3,826 $7.50 per shirt, 100 shirts 

Merchandise sales $1,500  $5,166 All Shirts sold for $15 $1,500  $5,326 All Shirts sold for $15 

Pre Reg at 2014 Convention $250  $5,416 50 Registrations ad $5 $375  $5,701 75 people preregistering for $5 

Pre Reg during year $2,250  $7,666 150 registrations at $15 $2,250  $7,951 150 people registering for  $15 

 
Bank Charges 

 $80 $7,586 20 buying registrations with $4 

bank charges 

 $80 $7,871 

20 buying registrations with $4 bank charges 

PO box  $80 $7,506   $80 $7,791  

 
Hotel charge for meeting space 

 $3,000 $4,506 Radisson /Lansing Center 

$5,000 - $2,000 incentive  

 $2,485 $5,306 
Causeway Bay Meeting Space of $4,485 minus 
the $2000 incentive provided by the Lansing 
Visitors Bureau 

 
Coffee 

 $2,600 $1,906 100 gallons for $15/gal, minus 

the $1000 

Lansing visitors Bureau 
discount 

 $500 $4,806 

100 gallons for $15/gal, minus the $1000 
Lansing visitors Bureau discount 

Travel Reimbursements  $400 $1,506 two people going on 2 trips  $400 $4,406 two people going on 2 trips 

Banquets sold $2,400  $3,906 80 banquets sold for $30 $3,000  $7,406 100 banquets sold for $30 

Banquets purchased  $2,500 $1,406 100 banquets for $25  $2,500 $4,906 100 banquets for $25 

Registrations at 2015 convention $2,000  $3,406 100 registrations for $20 $2,000  $6,906 100 registrations for $20 

 
Speaker travel 

 $1,405 $2,001 Flight, Hotel, Food  $500 $6,406 

Local, Reimburse for gas, etc. 

 
Entertainment 

 $2,000 $1 Flight, Hotel, Food  $500 $5,906 

Local, reimburse for gas, etc. 

Money Turned over to Advisory   $1    $5,906  

 
 

 

  



 

 

November 2, 2014 

 

 

Mr. Daniel Dunn 

MCYPAA 

2129 Raymond Dr. 

Lansing, MI 48906 

Dear Mr. Dunn, 

 

Thank you for considering Greater Lansing as the location for the MCYPAA 2015 Annual Meeting. The Greater Lansing 

Convention and Visitors Bureau and our partners are very pleased about this partnership.  

 

The Greater Lansing Convention and Visitors Bureau is committed to pay $1000, to help cover a portion of the coffee costs 

for the 2015 Annual Meeting. This sponsorship will be paid directly to the host hotel a credit to your master bill. 

 

Additionally, upon receipt of a signed contract or confirmation letter for this meeting, the Greater Lansing Convention & 

Visitors Bureau will provide the MCYPAA a “sign-on” incentive of $2,000. This incentive will only be paid if the signed 

contract is received by a Lansing area venue or the signed confirmation letter is received by the Greater Lansing Convention 

& Visitors Bureau, on or before December 23, 2014.  Also, if for any reason, this event is cancelled and not held at our 

partner facilities in Lansing, the entire $2,000 sign-on incentive must be repaid to the Greater Lansing Convention & Visitors 

Bureau.   

We recognize the success that Lansing offers to your organization and look forward to the actualization of this partnership 

 

Sincerely, 

Amanda Toy, CMP, CTA 

Associate Director of Sales 

 
 
 
 
 
 
 
 
 
 

 



 

 

 

Notes 

Number of Attendants 200 300 400 500 600 700 800 900  

Income 

Pre-Registrations @ $10 $1,000 $1,500 $2,000 $2,500 $3,000 $3,500 $4,000 $4,500 Assuming half  of attendees 
pre-register Registrations @ $20 $2,000 $3,000 $4,000 $5,000 $6,000 $7,000 $8,000 $9,000 Assuming half  of attendees 
"normal register"  

Banquets Sales @$30 
 
$1,500 

 
$2,250 

 
$3,000 

 
$3,000 

 
$3,000 

 
$3,000 

 
$3,000 

 
$3,000 

Assuming 20% of 

attendees buy 

banquet ticket. Max 

of 100 banquets 

Coffee Donations $100 $150 $200 $250 $300 $350 $400 $450 Assuming $1 for 50% of 
attendees Merchandizing $1,250 $1,875 $2,500 $3,125 $3,750 $4,375 $5,000 $5,625 Half of Attendees making 
purchase of at least $12.50 

 

Other Donations 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

From 2015 activities held 

by committee , plus 

money from 2014 LAYPAA 

bid committee, plus $500 

seed money from advisory 

Expenses – Causeway Bay 

Hotel Room 

attrition cost 

(assuming 

#attendees times 

33% = number 

rooms booked) 

 

$0 

 

$0 

 

$0 

 

$0 

 

$0 

 

$0 

 

$0 

 

$0 

 

ZERO Attrition! 

Meeting Rooms $2,485 $2,485 $2,485 $2,485 $2,485 $2,485 $2,485 $2,485 $4485 fee minus $2000 
visitor's bureau incentive Banquet Cost at $25/ea $2,500 $2,500 $2,500 $2,500 $2,500 $2,500 $2,500 $2,500 Assuming 100 banquets 
purchased  

Coffee 
 
$500 

 
$500 

 
$500 

 
$500 

 
$500 

 
$500 

 
$500 

 
$500 

$15/gal, 0.50 gallons per 

attendee, minus $100 

visitor's bureau incentive 

Committee Expenses 

Archives $100 $100 $100 $100 $100 $100 $100 $100  

Auto Expense $100 $100 $100 $100 $100 $100 $100 $100  

 
Bank Charges 

 
$160 

 
$240 

 
$320 

 
$400 

 
$480 

 
$560 

 
$640 

 
$720 

Assuming that 20% of 

registrants incur $4 

bank fee by using 

plastic payment 

Chair/Co Chair $100 $100 $100 $100 $100 $100 $100 $100  

Insurance $100 $100 $100 $100 $100 $100 $100 $100  

Meals & Entertainment 
at 2015 convention 

$100 $100 $100 $100 $100 $100 $100 $100  

Merchandising $1,500 $2,250 $3,000 $3,750 $4,500 $5,250 $6,000 $6,750  

Other Expenses $3,500 $3,500 $3,500 $3,500 $3,500 $3,500 $3,500 $3,500 Speakers, Entertainment 

Outreach $400 $400 $400 $400 $400 $400 $400 $400  

TOTAL INCOME $10,265 $13,190 $16,115 $18,290 $20,465 $22,640 $24,815 $26,990 
 

TOTAL EXPENSES $11,545 $12,375 $13,205 $14,035 $14,865 $15,695 $16,525 $17,355  

NET COST -$1,280 $815 $2,910 $4,255 $5,600 $6,945 $8,290 $9,635 
 

 

 

 

 



 

 

 

    Notes Number of Attendants 200 300 400 500 600 700 800 900  

Income 

Pre-Registrations @ $10 $1,000 $1,500 $2,000 $2,500 $3,000 $3,500 $4,000 $4,500 Assuming half  of attendees pre-
register 

Registrations @ $20 $2,000 $3,000 $4,000 $5,000 $6,000 $7,000 $8,000 $9,000 Assuming half  of attendees "normal 
register" 

 

Banquets Sales @$30 

 

$1,500 

 

$2,250 

 

$3,000 

 

$3,000 

 

$3,000 

 

$3,000 

 

$3,000 

 

$3,000 

Assuming 20% of attendees 

buy banquet ticket. Max of 100 

banquets 

Coffee Donations $100 $150 $200 $250 $300 $350 $400 $450 Assuming $1 for 50% of attendees 

Merchandizing $1,250 $1,875 $2,500 $3,125 $3,750 $4,375 $5,000 $5,625 Half of Attendees making purchase 
of at least $12.50 

 

Other Donations 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

 

$4,415 

From 2015 activities held by 

committee, plus money from 

2014 bid committee, plus 

$500 seed money from 

advisory 
Expenses – Radisson and Lansing Center 

**Hotel Room 

attrition cost 

(assuming #attendees 

times 33% = number 

rooms booked) 

 

$8,366 

 

$5,429 

 

$2,492 

 

$0 

 

$0 

 

$0 

 

$0 

 

$0 

If fewer than 140 rooms are 

booked, the difference between 

160 rooms and the number of 

rooms booked is charges Meeting Rooms $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $3,000 $5000 fee minus $2000 visitor's 
bureau expenses 

Banquet Cost at $25/ea $2,500 $2,500 $2,500 $2,500 $2,500 $2,500 $2,500 $2,500 Assuming 100 banquets purchased 

Coffee $2,600 $2,600 $2,600 $2,600 $2,600 $2,600 $2,600 $2,600 $26/gal, 0.50 gallons per 

attendee, minus $100 

visitor's bureau 

incentive 
Committee Expenses 

Archives $100 $100 $100 $100 $100 $100 $100 $100  

Auto Expense $100 $100 $100 $100 $100 $100 $100 $100  

 

Bank Charges 

 

$160 

 

$240 

 

$320 

 

$400 

 

$480 

 

$560 

 

$640 

 

$720 

Assuming that 20% of 

registrants incur $4 bank fee by 
using plastic payment 

Chair/Co Chair $100 $100 $100 $100 $100 $100 $100 $100  

Insurance $100 $100 $100 $100 $100 $100 $100 $100  

Meals & Entertainment 
at 2015 convention 

$100 $100 $100 $100 $100 $100 $100 $100  

Merchandising $1,500 $2,250 $3,000 $3,750 $4,500 $5,250 $6,000 $6,750  

Other Expenses $3,500 $3,500 $3,500 $3,500 $3,500 $3,500 $3,500 $3,500 Speakers, Entertainment 

Outreach $400 $400 $400 $400 $400 $400 $400 $400  

TOTAL INCOME $10,265 $13,190 $16,115 $18,290 $20,465 $22,640 $24,815 $26,990 
 

TOTAL EXPENSES $22,526 $20,419 $18,312 $16,650 $17,480 $18,310 $19,140 $19,970  

NET COST 12,261$ -$7,229 -$2,197 $1,640 $2,985 $4,330 $5,675 $7,020 
 

** Note that past MCYPAA conventions have been hosted at this exact same hotel and the minimum room 
requirement has always been met. 

 



 

 

LETTER OF AGREEMENT 

This agreement, dated November 13, 2014 is made between:  

MI Convention of Young People in Alcoholics Anonymous 

& 

Causeway Bay Hotel Lansing 

6820 South Cedar Street 

Lansing, MI  48911 

CONFIRMATION 

 

To secure the arrangements as indicated in this agreement, please sign and return the original copy to the 

Causeway Bay Hotel Lansing by the 01/01/15 deadline. 

Arrangements will not be considered FINAL until both parties sign this letter of agreement. 

 

If Causeway Bay of Lansing has NOT received this signed agreement by the deadline, should another 

organization request these dates and be in a position to confirm immediately, the Causeway Bay of Lansing will 

advise Client(s) immediately by phone and e-mail, and Client(s) will have two (2) business days to confirm on a 

definite basis. 

If we do not receive this signed agreement from Client(s) by the deadline date and the client doesn’t respond to 

Causeway Bay communication within 2 business days after the deadline, this agreement will be null & void. 

Any space requested by Client(s) will automatically release for sale to the general public or another 

organization. 

 

ORGANIZATION AND CONTACT INFORMATION 

 

Address:    Contact:   Bradley Allen & Daniel Dunn 

City:    Phone:   517-285-9856 

State:    Email Address:   allenbradleyt@gmail.com 

Zip code:    Fax:    

 

NOTE TO CLIENT:  You will need to sign your initials after each section of this contract.   

You will see:  “Client Initials ________” after each contract section. 

GROUP GUEST ROOM COMMITMENT 

     The outline below is Client(s) group block of guest rooms and Client(s) group code is MYPAA15. Persons calling to 

book a room at Client(s) group rate must identify themselves with Client(s) group code. The group guest 

room block outlined below will be held for Client(s) group until the date of 10/27/15.  At this time the block will be 

released to the general public for sale. Persons looking to book rooms under Client(s) group rate after this date may do so, 

subject to room availability. The Hotel will give no further notice of Client(s) Guest Room Booking end date.  If the 

Client(s)  



 

 

 

 

 Arrival 

Date 

Departure 

Date 

Guest 

Room 

Rate 

 

Group Guest Room 

Rate 

 

$88.50 

Number of Guest 

Rooms Blocked 200 

 

11/27/15 

 

11/29/15 

 

$119.99 

    

Guest Room Types TBDN KNGN BKFN TEXN KEXN KWPN EPARN 

# of Blocked Rooms by 

Type 

 

170 

 

25 

 

0 

 

0 

 

5 

 

0 

 

5 

        

Guest Room Types ESPLN HIKN HIQN BFKRN BFKHIR QWBPN BFKHIN 

# of Blocked Rooms by 

Type 

 

0 

 

0 

 

0 

 

0 

 

0 

 

0 

 

0 

 

 With Breakfast          Without Breakfast      *Quoted rates do not include taxes* 

 

Client Intials ______ 

 

GUEST ROOM RATES 

Rates do not include 6% state sales tax or 7% county assessment.  

 

CHECK-IN TIME IS 3:00PM; CHECK-OUT TIME IS 12:00PM. 

 

 

 

 

 

 

Blank Space 
 

 

 

 

BILLING & LODGING PROCEDURES 

All individuals in the group/function who will be staying in a guest room(s) will be responsible for 

making their own reservations DIRECTLY with this Hotel. No third party reservations will be accepted as 

part of the group/function guest room discount. This provision is enforced because the hotel has agreed to block 

the number of guest rooms needed for the group/function which means the hotel will not sell those rooms to the public 

during the agreed upon blocked room hold.  When a guest reserves a guest room using a third party reservation entity 

(hypothetical example- cedaratravel.com), they cannot be added to the blocked room guarantee.  The group/function will 

not receive credit for the third party reservation.  In addition, the hotel will not know that the guest making a third party 

reservation is part of the group/function.  Guests must identify themselves with Client(s) group to receive the 

contracted group rate and ensure proper credit to Client(s) room block. First nights deposit or Credit 

Card will be needed for guarantee. Individuals will be responsible for payment of room, tax, and 

incidentals.   

 
 



 

 

 
We understand that all meeting and banquet charges will be placed on a master bill.  All events must be guaranteed 
with a valid credit card. If a valid credit card is NOT provided and a direct bill is NOT established, the 
total estimated bill must be paid in full 30-days prior to Client(s) event(s). (a 20% service charge will be added 
to the invoice) 
 
 Client Initials _______ 
 
___________________________________________________________________________________ 
 

Causeway Bay is an active participant in environmental responsibility, so we have transitioned from paper to electronic 

invoices. It is important that we have a valid email address on record to send invoices and other communications 

regarding Client(s) event.  A 2% service charge will be added to all invoices 30 days past due from the billing date.  If no 

payment is received after the first 30 days of being late, an additional 2% will be added after every 30 days until the bill is 

paid in full.   

 

Client Initials _______ 

 

 

 

 

 

 

 

 

Blank Space 
 

 

 

 

 PROGRAM OUTLINE  

Date Start 

Time 

End Time Function Function 

Space 

Set/Attend Room 

Rate 

Contract 

Discounted  

Room Rate 

11/27/15 8am 1am Meeting All  Banquet 

Space 

Rounds/200 $6250.00 $1495.00 

11/28/15 8am 1am Meeting All Banquet 

Space 

Rounds/ 200 $6250.00 $1495.00 

11/29/15 8am Noon Meeting  All Banquet 

Space 

Rounds/ 200 $6250.00 $1495.00 

All 

Banquet  

Space for 

3 days 

      

$18,750.00 

$4485.00 

 

*This rate does not include taxes* 

 
There will be charges for exhibit tables & electrical needs. Charges will be quoted based on Client(s) requirements.   



 

 

Buffet meal service in private function rooms can be scheduled to a minimum of 50 persons.   A non-contracted same day 

set up pricing will be: $25.00 per hour per number of set up crew necessary.  A minimum of one hour and one set up 

employee will be assessed for non-contracted same day set-up less than one hour.   

 
 
Client Initials ______ 
 
 
 
 
 
 

Blank Space 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 FUNCTION SPACE COMMITMENT  

 

Adequate function space has been reserved for Client(s) event according to the agenda above.  Because 
Client(s) contract has been negotiated based on Client(s) programs entirety, any modification may necessitate 
re-negotiations of some terms and/or re-assignment of function space and room rental.  Any anticipated 
increase or decrease in the group attendance must be communicated to the hotel and every effort will be made 
to accommodate these increases and/or adjust for these decreases. 
 
The Causeway Bay  of Lansing has the right to assign function rooms according to the number of persons 
guaranteed to attend and may be changed by the Hotel upon notice to the Client(s), if actual attendance 
changes.  
 
Likewise, any anticipated increase or decrease in the group’s attendance must be communicated to the Hotel 

within (5) business days prior to Client(s) event date and every effort will be made to accommodate these 

changes. If the organization does not inform their Causeway Bay Lansing’s Sales Associate, of event details 

and/or changes, we may be unable to accommodate the event details and/or changes. Costs associated with  

event details and/or changes will be assessed by Causeway Bay  Lansing and will become part of this Letter of 

Agreement and enforceable under the terms of this Letter of Agreement. 

 

All meeting room(s), food and beverage, and any/all related services are subject to applicable taxes (currently 

6%sales tax) which are not included in the negotiated rates. All applicable taxes will be added to the negotiated 

rates and will be incorporated into the final Letter of Agreement. If any function rooms or guest rooms are left  

in a condition that requires additional clean-up services outside the normal function or guest room usage, a 

charge of $250.00 will be added to Client(s) final invoice.  

 



 

 

NOTE:  The Banquet Event Order (BEO) when signed by Michigan Convention of Young People in 

Alcoholics Annonymos and Causeway Bay shall be made valid as if they are included in the original 

stated contract and is legally binding on both parties. 

 

 

NO SIGNAGE IN CONVENTION CENTER AND HOTEL WALLS 

 

The convention and hotel walls have custom paint and an application process that will chip and 
strip off with tape or any other adhesive.  Please check with Client(s) event planner if Client(s) have any 
questions. If any function room(s) or guest rooms are damaged beyond normal usage, the damage will be 
assessed. The cost of repair (including labor & service charges) will be added to Client(s) final residual invoice. 
   

 

Client Initials _______ 

 

 

 

 

 

 

 PAYMENT POLICY  

 

Select method of payment for function room(s) and or guest room(s) 

   CREDIT CARD        DEBIT CARD       CASH       CHECK 
 

The Best Causeway Bay Lansing Hotel requires payment to be made for charges incurred by utilizing one of the 

following options, Direct Bill or Non Direct Bill 

    
 

*DIRECT BILL ONLY* 
                                 

I, (INSERT NAME) authorize the Causeway Bay Lansing Hotel to bill the Group/Function for all charges 
 incurred on the above date(s) if payment is not received within 30 days of the direct bill invoice. 

A credit application can be obtained by contacting Client(s) Sales Manager, Convention Services Manager or the 

Accounts Receivable Manager.  Return the completed credit application with Client(s) signed contract.  The 

application is subject to approval.  It may take 14 business days for the application to be processed and must be 

approved no later than 72 hours prior to Client(s) function date to be valid.  The terms of the direct bill are net 30 with 

1% interest per month added thereafter. 

 

*NON DIRECT BILL ONLY* 

 
I, (INSERT NAME) authorize the Causeway Bay Hotel to bill the following credit card for all charges  incurred on the 

date(s) listed above within 30 days of the function. 

Credit Card Authorization 

 

                                                                       
 

         Credit card type & number                              3 Digit Code                               Expiration Date 

 



 

 

      
 

Name on credit card (Be Exact) 
 
 

_______________________________________         _______________ 
                     Authorized signature                                                       Date 

 
 

 ADVANCE DEPOSIT/REQUIRED NON-REFUNDABLE DEPOSIT 
Client(s) Convention Services Manager will provide Client(s) an estimated total.  Please keep in mind that this total is 

an estimate and is subject to a final audit. 

 

Clients Initials _______ 

FOOD & BEVERAGE 

All food and beverage consumed in meeting and banquet facilities MUST BE purchased from the hotel.  Food and beverage 

prices will be quoted 90 days in advance of Client(s) function.  A 20% service charge and sales tax will be added to all purchases, 

at the prevailing rate, at the time of Client(s) function.  

All menu selections must be finalized 30 days prior to Client(s) event. Guaranteed attendance must be 

received seven (7) business days prior to Client(s) event.  Final meal count guarantee must be received five 

(5) business days prior to Client(s) event.                                         
 

Client Initials ______ 

 

 
 

AUDIO VISUAL POLICY & QUOTES 

Causeway Bay Lansing contracts with an av company, AVC Services, for all group functions and Hotel needs. The AV set-up for 

Causeway Bay Lansing is customized to the specific room dimensions of the Hotel. This customization maximizes the quality for 

all our guests and/or groups. Due to the complexity of the equipment and services, any group contracting with an outside AV 

company will be charged 30% loss of revenue based on Causeway Bay Lansing AV rates, which will be added to the final invoice.  

A 20% service charge will be added when using Causeway Bay Lansing AV equipment/systems. 

Client Initials ______ 

 

BANQUET AND CONVENTION POLICY & QUOTES 

Causeway Bay Lansing will supply all Banquet and Convention accessories included but not limited to  stage-table pipe and 

drape; tables, chairs, linen, party favors, glassware, flatware, serving accessories, dinner ware, and any other supplies of this 

nature.  Any group contracting with an outside company to furnish Banquet and/or Convention accessories will be charged 30% 

loss of revenue based on Causeway Bay Lansing Banquet and Convention accessory rates, which will be added to the final 

invoice.    

Client Initials ______ 

 

BANQUET EVENT ORDER (BEO) 

NOTE: This BEO must be reviewed by your decision- maker(s) and a response received by your Sales 

Coordinator within 2 business days from the date this BEO was emailed/mailed/faxed. Be prepared to discuss 

any changes, deletions, additions that you made on the BEO with your Sales Coordinator. 

Make sure the BEO notes the changes, deletions, additions you want and be ready to discuss with your 



 

 

Sales Coordinator.  If your Sales Coordinator does not receive the BEO within two (2) business 

days, we will consider the BEO final for Sales, Banquet, and Convention planning purposes.  If an 

issue arises concerning the above policy, please contact your Sales Coordinator immediately. If we do not hear 

from you within two (2) business days, we will proceed with the BEO as stated in the above policy and move 

forward with the planning of your event. 

 

Client Initials _______ 

CANCELLATION POLICY 

Any function space reserved for Client(s), which is canceled by Client(s), will result in a cancellation charge equal to the 

contracted meeting room rental.  Therefore, if any function space cancels within thirty (30) days of Client(s) scheduled 

event the contracted meeting room rental will apply. Should all meeting space be canceled within 0-12 months of 

Client(s) scheduled event, MI Convention of Young People in Alcoholics Anonymos will be subject to the following 

cancellation fees: 
 

 

 

 

 

 

 

 

 

 

 

 

 

Client Initials _______ 

Time Frame % of Contracted Room Rental and Guest 

Rooms (if Guest Rooms are committed) 

Dollar Amount Due 

9 Months – 12 Months 10% $448.50 

6 Months – 9 Months 25% $1121.25 

3 Months – 6 Months 50% $2242.50 

1 Month – 3 Months 75% $3363.75 

Less Than 30 Days 100% $4485.00 

 

 
TAX EXEMPTION POLICY 

 

Any group requesting state tax exemption must submit a copy of their Michigan Department of Treasury 

tax exemption form upon the signing of this contract.  Tax exemption is subject to review and approval by 

The Causeway Bay Lansing Hotel.    

 

Client Initials _______ 

 

 

 

 

Blank Space 
 

 

 

 

 

 

 



 

 

 

SIGNATURE POLICY 

We hope the conditions of this agreement meet with your approval; please indicate Client(s) acceptance by signing and 

returning one copy of this agreement by 01/01/15  All arrangements will be considered TENTATIVE until this 

document is signed and returned to the Hotel along with any required/requested deposit.  Should any 

changes be necessary, a new contract or addendum with those changes will be provided for a signature.  It is our 

understanding that the undersigned is empowered by said organization to accept this agreement.  Your Sales Associate is 

Melissa Wright and can be contacted at (517) 694-8123 Ext. 2487 or Melissa.Wright@Causewaybaylansinghotel.com 

NOTE:  This Agreement or any subsequent Agreement between Causeway Bay and Michigan Convention of Young People 
in Alcoholics Anonymous MUST be signed by an authorized event client.  If this Agreement is signed by an unauthorized 
event client, the financial terms of this Agreement will remain in effect and Michigan Convention of Young People in 
Alcoholics Anonymous will be responsible for full payment contractually agreed upon. 

 

 

 

 

 

 

Arrangements will not be considered FINAL until both parties sign this letter of agreement. 

                                                      

 ______________________________                  ______________ 

                                              Approved by General Manager                  Date 

 

 

 

______________________________                   ______________ 

                                               Sales and Events Coordinator                  Date  

 

 

 

_______________________________                  ______________ 
                                               Sales and Events Coordinator                  Date 

 
 

 

                                _______________________________                   ______________ 

                                                                       Sales and Event Client                  Date 
 

 

            

       
We appreciate you for choosing the Causeway Bay Lansing Hotel & Convention Center! 

 

LETTER OF AGREEMENT ADDENDUM 

This document is in reference to a contract agreement dated: November 3, 2014, between the following parties that are 

named below in this document.  

 

May it be known that the undersigned parties, for good consideration, do hereby agree to make the following changes and 

/ or additions that are outlined below. These additions shall be made valid as if they are included in the original  

stated Contract for: Michigan Convention of Young People in Alcoholics Anonymous and Causeway Bay Lansing, MI 

 



 

 

SPECIAL CONCESSIONS & CONSIDERATION 

 Vendor tables, chairs, special flooring, stage event accessories, podium, etc. will be provided at Client(s) 
request.  Pricing will be discussed with your Sales Associate.   

 Coffee is at a discounted rate of $15.00 per gallon 

 Two complimentary  parlor rooms will be provided to MYPAA during the  event. (2) TEXN & KWPN will 
be offered at the discounted standard sleeping room rate. 

       

       

Client Initials _______ 

 

NOTE:  This Agreement or any subsequent Agreement between Causeway Bay and Michigan Convention of Young People in Alcoholics 
Anonymous, MUST be signed by an authorized event client.  If this Agreement is signed by an unauthorized event client, the financial 
terms of this Agreement will remain in effect and Michigan Convention of Young People in Alcoholics Anonymous will be responsible 
for the full payment contractually agreed upon. 
 

Arrangements will not be considered FINAL until both parties sign this letter of agreement. 

 

 

______________________________                  ______________ 

                                             Approved by General Manager                  Date 

 

 

______________________________                   ______________ 

                                                Sales and Events Coordinator                  Date  

 

 

_______________________________                  ______________ 
                                                Sales and Events Coordinator                  Date 

 
 

 

                                _______________________________                   ______________ 

                                                                       Sales and Event Client                  Date 
 
 

 
We appreciate you for choosing the Causeway Bay Lansing Hotel & Convention Center 

 
 
 
 
 
 
 
 



 

 

 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



 

 

 
Group Sales Agreement 

Account ID# 76 

 

Description of Group and Event 

The following represents an agreement between the Radisson Hotel Lansing at the Capitol and Michigan Convention of Young 

People in Alcoholics Anonymous and outlines specific conditions and services to be provided. 

 

ORGANIZATION:   Michigan Convention of Young People in Alcoholics Anonymous 

 

CONTACT:    Bradley Allen 

ADDRESS:    730 West Ionia Street 

     Apt. 303 

     Lansing, MI, 48 

 

PHONE NUMBER:   517-285-9856 

EMAIL:     allenbradleyt@gmail.com 

 

NAME OF EVENT:   Michigan Convention of Young People in Alcoholics Anonymous 

OFFICIAL PROGRAM DATES:  November 27, 2015 -November 29, 2015 

 

SALES MANAGER:   Kimberly DeBrabander, CMP, CTA 

 

Guest Room Commitment 

The Hotel  agrees that it will provide, and Michigan Convention of Young People in Alcoholics Anonymous agrees that it 

will be responsible for utilizing, 200 Total Room Nights as follows: 



 

 

    

 Fri
11/27 Sat
11/28 

Run of House 99 99 

Whirlpool Suite 4 4 

 

Group Room Rates 

The Radisson Hotel Lansing at the Capitol Corporate rates for December, 2013 are as follows: 

 

 Single:    $189.95 

 Double:    $189.95 

 Suites:    $289.95 

 

Based upon Michigan Convention of Young People in Alcoholics Anonymous total program requirements as outlined in 

this Agreement, the Radisson Hotel Lansing at the Capitol confirms the following group rates (net of all taxes): 

Room Single Rate Double Rate 

Run of House   89.00    89.00 

Whirlpool Suite    89.00 89.00 

 

Hotel room rates are subject to applicable state and local taxes (currently 13%) in effect at the time of check in. 

 

 

Parking 

The Radisson Hotel Lansing at the Capitol offers all overnight guests valet parking for a nominal fee of $20.00 per night, 

per vehicle.  However, the Radisson Hotel is pleased to reduce valet parking to $6.00 per night, per vehicle for your 

overnight guests.   

 

Temporary self -parking vouchers are available at $5 per voucher. Self-parking vouchers are one time use only without 

in/out privileges. This option is only available when parking is being charged to the group/event master account. Please 

notify the sales manager at least 3 business days prior if you wish to use this option. 

 



 

 

Method of Reservations 

Michigan Convention of Young People in Alcoholics Anonymous will forward its staff rooming list by November 13, 2015.  

Individual attendees will make reservations for the Event directly with Radisson reservations at 1-800-333-3333 or with 

the hotel at 517-482-0188.  Reservations may also be made by logging on to our web address at 

www.radisson.com/lansingmi.  Use the Promotional Code:  MCYPA5 to receive your discounted group rate. 

 

Guaranteed Reservations 

All reservations must be accompanied by a first night room deposit, or guaranteed with a major credit card or by 

Michigan Convention of Young People in Alcoholics Anonymous.  Hotel will not hold any reservations unless secured by 

one of the above methods. 

 

Cut-Off Date 

Reservations by attendees must be received on or before November 13, 2015, Hotel will review the reservation pick up 

for the Event, release the unreserved rooms for general sale, and determine whether or not it can accept reservations 

based on a space-available basis at the Michigan Convention of Young People in Alcoholics Anonymous group rate after 

this date. 

 

Release of rooms for general sale following the Cut-Off Date does not affect Michigan Convention of Young People in 

Alcoholics Anonymous’s obligation, as discussed elsewhere in this Agreement, to utilize guestrooms. 

 

Master Account Charges/Individual Pay 

Attendees will pay their own room, tax, and incidentals incurred by them at Hotel.  Michigan Convention of Young 

People in Alcoholics Anonymous will be responsible for staff  charges per rooming list and all other charges incurred 

pursuant to this Agreement. 

 

Preferred Billing 

If Michigan Convention of Young People in Alcoholics Anonymous continues to have Hotel Preferred Billing at the time 

of the Event, Hotel will invoice Michigan Convention of Young People in Alcoholics Anonymous for any part or all of 

Michigan Convention of Young People in Alcoholics Anonymous’s Master Account charges.  If not, then the method of 

payment of the Master Account will be established upon approval of Michigan Convention of Young People in Alcoholics 

Anonymous’s credit. 

 

Hotel must be notified in writing at least thirty (30) days prior to arrival of authorized signatories and the charges that 

are to be posed to the Master Account. Any cancellation or attrition fees will be billed to the Master Account. The 

http://www.radisson.com/lansingmi


 

 

outstanding balance of the Master Account (exclusive of disputed charges) will be due and payable upon receipt of 

invoice.  Michigan Convention of Young People in Alcoholics Anonymous will raise any disputed charge(s) within thirty 

(30) days after receipt of the invoice.  The Hotel will work with Michigan Convention of Young People in Alcoholics 

Anonymous in  resolving any such disputed charges, the payment of which will be due upon receipt of invoice after 

resolution of the dispute. 

 

Tax Exemption 

If Michigan Convention of Young People in Alcoholics Anonymous maintains tax exempt status, Michigan Convention of 

Young People in Alcoholics Anonymous must provide Hotel with a valid tax exemption certificate(s) by November 1,2015  

in order to be exempt from tax changes. 

 

 

 

Added Values 

Michigan Convention of Young People in Alcoholics Anonymous will be entitled to the following added values (Based on 

picking up above 80% of the group room block)  

 One (1) Complimentary suite for duration of the program 

 One (1) Complimentary Hospitality suite (1102/1106) 
 

Rooms Attrition 

Hotel is relying on Michigan Convention of Young People in Alcoholics Anonymous’s use of 200 Total Room Nights. 

Michigan Convention of Young People in Alcoholics Anonymous agrees that a loss will be incurred by the Hotel if 

Michigan Convention of Young People in Alcoholics Anonymous’s actual usage is less than 70% of the Room Night 

Commitment. 

 

Should the room nights actually used by Michigan Convention of Young People in Alcoholics Anonymous be less than 

70% of the Total Room Nights, Michigan Convention of Young People in Alcoholics Anonymous agrees to pay, as 

liquidated damages and not as a penalty, the difference between 80% of the Room Night Commitment and the actual 

usage, multiplied by the average group rate. 

 

Function Information Agenda 

Based on the requirements outlined by Michigan Convention of Young People in Alcoholics Anonymous, the Hotel has 

reserved function space set forth on the Function Information Agenda/Event Agenda attached in this Agreement.  Please 

feel free to view our e-brochure online at www.radisson.com/hotels/lansing/meetings for additional information 

regarding our facility. 

http://www.radisson.com/hotels/lansing/meetings


 

 

    

Date Start Time End Time Function Room Setup Agr 

      11/28/2015 5:00 PM 11:00 PM Dinner Capitol I Rounds of 8 60 

       

Facility Service Fees 

Based on Michigan Convention of Young People in Alcoholics Anonymous’s estimated total room nights as outlined in 

this Agreement and estimated food and beverage requirement of $1,400.00, Hotel’s function space fees of $650.00 will 

be will be waived.  This includes the $150.00 set up fee per day per function. 

 

In addition, all services are subject to a 20% service charge and 6 % sales tax. This includes food and beverage, audio 

visual, set up fees and facility service fees. 

 

All food and beverage must be supplied and prepared by the hotel; pastry items such as cakes are the only exception. Food 

or beverage items may not be removed from the hotel upon completion of your event due to state health regulations. 

 

Technical Services 

Hotel will provide a permanent public address system in each of the major meeting rooms.  ITA Meetings and 

Presentation Company is Hotel’s preferred provider for audio/visual needs.   

 

Food and Beverage 

The prices for private meals/breaks in the Function Information Agenda/Event Agenda will be determined at the time your menu 

selections are made with your Catering and Sales Account Manager. 

 

A final guarantee of your private banquet attendance is required three (3) business days prior to the date of each 

function.  If fewer persons are served than what is designated in the guarantee, you will still  be charged based on the 

number of persons designated in the guarantee. 

 

Reduction Policy 

Michigan Convention of Young People in Alcoholics Anonymous agrees to provide a minimum of $1,400.00.  The Hotel 

will extend a 20% or $280.00, allowance in expected food and beverage.  Should Michigan Convention of Young People 

in Alcoholics Anonymous fall below $1,120.00($1,400-$280), Michigan Convention of Young People in Alcoholics 

Anonymous will be responsible for the difference between the actualized food and beverage and the 80% attrition. 

  



 

 

 

 

Cancellation 

Michigan Convention of Young People in Alcoholics Anonymous agrees to provide the Hotel with written notice of any 

decision to cancel or otherwise essentially abandon its use of the Total Room Nights (a “Cancellation”) within five (5) 

days of such decision.  Michigan Convention of Young People in Alcoholics Anonymous acknowledges that a Cancellation 

would constitute a breach of Michigan Convention of Young People in Alcoholics Anonymous’s obligation to the Hotel 

and Hotel would be harmed.  If a Cancellation occurs, the parties agree that: 

 

(a) It would be difficult to determine Hotel’s actual harm; 
(b) The sooner Hotel receives notice of the Cancellation; the lower its actual harm is likely to be, because the 

probability of mitigating the harm by reselling space and functions is higher. 
 

The highest percentage amount in the chart set forth below reasonably estimates Hotel’s harm for a last-minute 

Cancellation and, through its use of a sliding scale that reduces damages for earlier Cancellations, the Chart also 

reasonably estimates Hotel’s ability to lessen its harm by reselling Michigan Convention of Young People in Alcoholics 

Anonymous’s space and functions.  

 

Michigan Convention of Young People in Alcoholics Anonymous therefore agrees to pay Hotel, within thirty (30) days 

after any Cancellation, as liquidated damages and not as penalty, the amount listed in the Chart below. 

 

Date of Decision to Cancel Amount of Liquidated Damages Due 

Date of Agreement to 24 months prior No Cancellation Fee 

From 24 months to 12 months prior 50% of Total Estimated Revenue* 

From 12 months to 6 months prior 75% of Total Estimated Revenue* 

From 6 months to Arrival Date 100% of Total Estimated Revenue* 

 

*”Total Estimated Revenue” is the dollar amount equal to the Facility Service Fee, Estimated Food and Beverage revenue 

of $1,120.00, and the dollar amount equal to the number of contracted Total Room Nights multiplied by  Michigan 

Convention of Young People in Alcoholics Anonymous’s average room rate. 

 

Provided that Michigan Convention of Young People in Alcoholics Anonymous timely notifies Hotel of the Cancellation 

and timely pays the above liquidated damages, Hotel agrees not to seek additional damages from Michigan Convention 

of Young People in Alcoholics Anonymous relating to the Cancellation. 



 

 

 

Acceptance 

Prior to execution by both parties, this document represents an offer by the Hotel.  Unless the Hotel otherwise notifies 

Michigan Convention of Young People in Alcoholics Anonymous at any time prior to Michigan Convention of Young 

People in Alcoholics Anonymous’s execution of this document, the outlined format and dates will be held by the Hotel 

for Michigan Convention of Young People in Alcoholics Anonymous on a first-option basis until December 1, 2014.  If 

Michigan Convention of Young People in Alcoholics Anonymous cannot make a commitment prior to that date the 

arrangements will be released, in which case neither party will have any further obligations.  Upon receipt by the Hotel 

of a fully executed version of this Agreement prior to December 1, 2014, or upon Hotel’s acceptance of a fully executed 

version of this Agreement after such date, it will be placed on a definite basis and will be binding upon the Hotel and 

Michigan Convention of Young People in Alcoholics Anonymous. 

 

Hotel and Michigan Convention of Young People in Alcoholics Anonymous have agreed to and have executed this 

Agreement by their authorized representatives as of the dates indicated below. 

 

Signatures 

Approved and authorized by Michigan Convention of Young People in Alcoholics Anonymous: 

Name:  (Print) _________________________________________________ 

Title: (Print) _________________________________________________ 

Signature: _________________________________________________ 

Date:  _________________________________________________ 

Approved and authorized by the Radisson Hotel Lansing at the Capitol 

Signature: _________________________________________________ 

  Kimberly DeBrabander, CMP, CTA  Sales Account Manager  

Radisson Hotel Lansing at the Capitol 
111 N. Grand Avenue 

Lansing, MI  48933 
Direct Line: 517-267-3445 
Fax Line:  517-487-6646 

Email: kimberly.debrabander@radlansing.com 

mailto:kimberly.debrabander@radlansing.com


 

 

 

 

 

LANSING ENTERTAINMENT & PUBLIC FACILITIES AUTHORITY 

333 E Michigan 

Avenue Lansing, MI 

48933 

517-483-7400 – Main 

Office 517-483-7439 – 

FAX 

 

CONTRACT NO. LC2015-223 

is a Lease, made this day of November 5, 2014 by and between the Lansing Entertainment & Public Facilities Authority, having its office in 

Lansing, Michigan (herein called "Lessor") and: 

 

Company Name: Michigan Conveniton of Young 
People in Alcoholics Anonymous Meeting Name:
 Michigan Conveniton of Young 
People in Alcoholics Anonymous Address: 2129 
Raymond Drive 

Lasning, MI  48906 

 

Telephone: 517-614-1828 

 

Herein called "Lessee." In consideration of the mutual covenants contained herein, the parties agree as follows: 

 

1. LEASED SPACE: Lessor grants to Lessee permission to use the following space for the purpose(s) and date(s) as shown below for the 

term, and upon all of the conditions set forth herein. 

Date Start Time End Time Function Room Setup 

      11/27/2015 5:00 PM  1:00  AM General Session Banquet Rooms 1-6 Theater Straight 

      11/28/2015 8:00 AM  1:00  AM General Session Banquet Rooms 1-6 Theater Straight 

      11/28/2015 8:00 AM 10:00 PM Food/Beverage Set-Up Riverstreet Pub Reception 

      11/28/2015 8:00 AM 10:00 PM Breakout Banquet Room 7 Theater Straight 

      11/28/2015 8:00 AM 10:00 PM Breakout Banquet Room 8 Theater Straight 

      11/28/2015 8:00 AM 10:00 PM Breakout Meeting Room 101 Theater Straight 



 

 

      11/28/2015 8:00 AM 10:00 PM Breakout Meeting Room 102 Theater Straight 

      11/28/2015 8:00 AM 10:00 PM Breakout Meeting Room 103 Theater Straight 

      11/28/2015 8:00 AM 10:00 PM Breakout Meeting Room 104 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Breakout Banquet Room 7 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Breakout Banquet Room 8 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Breakout Meeting Room 101 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Breakout Meeting Room 102 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Breakout Meeting Room 103 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Breakout Meeting Room 104 Theater Straight 

      11/29/2015 8:00 AM 10:00 PM Food/Beverage Set-Up Riverstreet Pub Reception 

      11/29/2015 8:00 AM 10:00 PM General Session Banquet Rooms 1-6 Theater Straight 

 

 

2. RENTAL TERMS: The Lessee agrees to pay the Lessor for the use of such premises the sum of: 

$5,000.00 + out of pocket expenses* 
2a. OTHER CONDITIONS: 1. Lansing Center is a smoke-free facility. 2. No confetti or open flames allowed. 3. Contract & deposit of $5,000.00 due on or before November 19, 2014. 

PLEASE NOTE: This lease will not be considered binding unless signed by the authorized agents of the Lessor 4. A final count is due for all food and beverage on or before 

November 20, 2015. Food and beverage deposits are due on or before November 24, 2015. Should any contracted food & beverage event(s) being held in leased meeting space be 

cancelled after the Lease Agreement has been signed, prevailing room rental rates will apply to the cancelled space. *5. Possible out-of-pocket expenses includes, but not limited to: 

receptionist, audio/visual equipment, stagehand labor, electrical services, tables and chairs, box office fee, ticket takers/sellers, security guard, etc., all available at prevailing rates. 6. 

Certificate of insurance, naming the Lansing Entertainment & Public Facilities Authority as the “additional insured” is due on or before October 27, 2015. 7. Final payment of 

all charges incurred is due within ten (10) business days of receipt of invoice. 

 

CHARGES INCLUDED IN OUT OF POCKET EXPENSES, UNDER RENTAL TERMS, ARE ESTIMATES BASED 

ON MORE DETAILED INFORMATION PROVIDED BY LESSEE AT A LATER DATE. A MORE SPECIFIC AND 

DETAILED COST ESTIMATE FOR YOUR EVENT CAN BE PROVIDED (IF NEEDED). 

3. INSURANCE: Lessee shall, at its sole cost and expense, procure and maintain through the term of this lease, 

the following insurance(s): 

X Comprehensive General Liability - Insurance for claims arising out of bodily injury, death, 

and/or property damage resulting from your tenancy. Such insurance shall afford a personal 

injury or death limit of not less than $1,000,000.00 and property damage liability limit of not 

less than $1,000,000.00. Such insurance shall include, but not be  limited to, Blanket 

Contractual Liability, Independent Contractor's Liability, and Products or Completed 

Operations Liability coverage. 
 

X Contractual Liability coverage shall be amended to include indemnification of the Lessor by the 

Lessee as set forth above. 
 

    Workers' Compensation - Michigan Statutory Coverage, including Employer's Liability 

(including appropriate federal acts) 
 



 

 

X Automobile Liability - Lessee shall maintain Bodily Injury and Property Damage Liability 

limits of not less than $1,000,000.00. Such policy shall provide Automobile Liability 

coverage for all owned and non-owned vehicles. 
 

X It is agreed that all insurance contracts as described above shall not be amended or cancelled or 

non-renewed without given the Lessor at least 30-day advance notification. 
 

Lessee agrees to provide, not less than thirty (30) days prior to event, an acceptable certificate of same, naming 

the Lansing Entertainment & Public Facilities Authority as an additional insured for General and 

Automobile Liability. Workers Compensation does not require inclusion of additional insured on the certificate 

of insurance. 
 

4. DEPOSIT: Lessee agrees to pay the sum of $5,000.00 with the return of this signed Lease Agreement as 

security for Lessee's obligation hereunder. Should Lessee cancel the event(s) covered   under this Lease 

Agreement, the Lessor reserves the right to retain the full amount of contracted room rental ($5,000.00) in 

paragraph 2. RENTAL TERMS as liquidated damages. Lessor may also use all or any portion of said 

deposits for repair of damage to facility or equipment resulting from the Lessee's activity. Should Lessee 

perform all of Lessee's obligations herein, said deposits shall be applied to the final invoice or returned to 

Lessee if no balance is owned to the Lessor. 

5. ESSENCE OF TIME: Time shall be of essence in this agreement and the time herein granted shall not 

be extended for the occupancy or use of the premises by the Lessee without the express written 

permission of the Lessor. Any additional time shall be paid for, according to fees determined, by the 

Lessor if such permission is granted. 
6. SET UP INSTRUCTION: Lessee agrees that all necessary set-up information will be received at the Lessor's office no later than fourteen (14) days before an event. Lessee agrees to pay excess 

labor charges incurred when event set-up information is not received at or before the prescribed time. 

7. INGRESS AND EGRESS: Lessee shall have the right of ingress and egress through the halls and 

corridors of said Center, but acquires no other right in any other part of the facility than the part specified 

above. 

8. COMPLIANCE WITH LAW: Lessee shall, at Lessee's expense, comply promptly with all applicable 

statutes, ordinances, rules, regulations, orders and requirements of the State of Michigan, City of Lansing and 

any operating policies established and in effect by the Lansing Entertainment & Public Facilities Authority 

during the term or any part of the term herein regulating the use by    Lessee on the premises. In the event the 

Lessee shall fail and neglect to comply with the aforesaid statutes, ordinances, rules, orders, regulations and 

requirements, or in the case the Lessee shall fail or neglect to make any necessary repairs at the cost and 

expense of the Lessee, and in the case of the Lessee's failure to pay therefore, the said cost and expenses shall 

be added to the rent and be due and payable as such, or the Lessor may deduct the same from the balance of 

any sum remaining in the Lessor's possession. This provision is in addition to the right of the Lessor to 

terminate this lease by reason of any default on the part of the Lessee. 
9. SALE OF PREMISES: In the event of the sale, conveyance, transfer of lease of the premises, or the property of which said premises are a part, the Lessor may 

terminate this lease upon giving Lessee 30 day written notice of such conveyance and termination. 

10. PERSONNEL: It is understood and agreed by and between the Lessor and the Lessee that all personnel, such as receptionist, chief usher, ticket sellers, ticket 

takers, ushers, doorman, security personnel, sound technicians and stage personnel necessary to operate the premises for the event herein after specified, shall be at 

the expense of the Lessee as an additional service by the Lessor at prevailing hourly rates. The number of personnel necessary for the event shall be fixed by the 

Lessor. The Lessee must secure the written permission of the Lessor for the use of volunteer or paid service staff and such personnel shall be under the jurisdiction 

and be subject to the control of the Lessor. 

11. EQUIPMENT: It is furthermore understood and agreed by and between the Lessor and the Lessee that 

any of Lessee's equipment that is not a part of the basic rent hereinafter specified, may be provided for the event by Lessor at the request of Lessee, but shall be 

paid for by the Lessee as an additional service by the Lessor at prevailing rates as set forth by Lessor. 

12. SURRENDER OF PREMISES: Lessee shall quit and surrender the demised premises and all equipment contained therein to Lessor at the end of the aforesaid 

term in the same condition as at   the date of the commencement of this lease, ordinary use and wear only excepted. In the event that the above described portion of 

said premises is not vacated by Lessee on the date and time named at 



 

 

the end of the term for which said portions of said building are to be used by Lessee in accordance with this 

agreement, then Lessor shall be and is hereby authorized to move from said building at the expense of the 

Lessee any and all goods, wares, merchandise and property of any and all kinds and description. Lessor shall 

not be liable for any damages or loss of said goods, wares, merchandise or other property which may be 

sustained either by reason of such removal or the place to which it may be removed and the Lessor is hereby 

expressly released from any and all claims for damages of whatever kind or nature arising from its taking and 

holding said property. Lessor, without liability to Lessee, may dispose of such property as it sees fit without 

obligation to account to Lessee for any proceeds or value received from the sale or other disposition of such 

property. 

13. CATERING: No food, liquor or other beverages shall be brought onto the Lessor's property by the Lessee 

or its agents or patrons and Lessee agrees to adhere to catering and beverage policies as set by the Lessor. 

14. CONCESSION RIGHTS: All concession rights are reserved to the Lessor, and Lessor or its agents 

shall have the sole right to sell, give away or dispense food, tobacco products, novelties, beverages, 

periodicals, and other merchandise. The Lessor furthermore reserves the right to conduct check rooms, to 

take photographs, and other privileges, and the Lessee shall not engage in or undertake the sale of 

dispensation of any of the aforesaid merchandise. 

15. EMPLOYEES OF LESSEE: Technicians, stagehand and other personnel, if employed by Lessee, the 

Lessee is responsible for payment of workers compensation, unemployment insurance, social security, 

and withholding taxes. 

16. INDEMNITY: Except to the extent that such damages are caused by Lessor's sole negligence, Lessee 

agrees to indemnify and hold harmless Lessor and the City of Lansing, their respective members of its 

commission or Council, their officers, agents, representatives and employees from and against all claims, 

demands or judgment including attorney fees, arising from Lessee's use of the premises or by the use of the 

premises by Lessee's guests invitees, agents, employees or contractors, or from the conduct of Lessee's 

business or from any activity, work or things, done, permitted or suffered by Lessee in or about the 

premises or elsewhere. Lessee, as a material part of the consideration to Lessor, hereby assumes the risk of 

damages to property or injury to persons, in, upon or about the premises arising from any cause, and Lessee 

hereby waives all claims in respect thereof against Lessor. Lessee agrees that the terms of this provision shall 

remain in effect beyond the term of this agreement. 

17. DAMAGE OR DEFACEMENT OF BUILDING OR PREMISES: Lessee agrees to prohibit the use of 

adhesive badges by its exhibitors, delegates or others in attendance, and Lessee shall   not affix nor permit 

any tape or other adhesive to be affixed to the building. Lessee shall not in any manner deface said building or 

premises and shall not cause nor permit anything to be done whereby said building or premises shall be in any 

manner injured or marred or defaced. Lessee shall not permit to be driven, any nails, hooks, tacks, or screws in 

any part of said building nor shall he make or allow to be made any alteration for any kind therein. If said 

premises, or any portion of said building or grounds, during the term of this lease shall be damaged by the act, 

default or negligence of Lessee or by the Lessee's agent, employees, patrons, or any person or persons 

admitted to said premises by said Lessee, the Lessee will pay to Lessor upon demand, such sum as shall be 

necessary to restore said premises to their original condition. 

18. LOSS OF EQUIPMENT: 
18.1 LESSOR'S PROPERTY: All equipment entrusted to the care of Lessee or on the demised premises 

during the term of this lease which shall become lost, stolen, or which shall disappear, shall be the sole 

responsibility of Lessee. Lessee shall be responsible to pay full replacement costs to Lessor. 

18.2 RESPONSIBILITY FOR PROPERTY IN BUILDING: Lessor assumes no responsibility whatever 

for any property placed in said premises, and Lessee hereby expressly relieves and discharges lessor from 

any and all liability for any loss, injury or damage to persons or property that may be sustained by reason of 

the use of occupancy of said building or any part there of under this agreement and all other protective 

service desired by Lessee must be arranged for by special agreement with Lessor at the sole cost and expense 

of Lessee. 



 

 

19. ADVERTISEMENTS: 
19.1 SIGNS AND POSTERS: Lessee will not post or exhibit nor allow to be posted or exhibited signs, 

advertisements, showbills, lithographs, posters, or cards or any description inside or in from or on any part 

of said building except upon the regular billboards provided by Lessor therefore and will use post or exhibit 

only such signs, ads, showbills, lithographs, posters or cards upon the building as related to the performance 

or exhibition to be given in the premises, and for such period of time as designed by Center manager. Lessee 

shall take down and remove forthwith all signs, advertisements, showbills, lithographs, posters or cards of 

any description objected to by the Lessor. 

19.2 ADVERTISING: Lessee agrees not to allow any advertising media in advertising the event which the 

Lessee is granted this permit to imply that the Lessor is sponsoring such event, unless the event in fact is 

co-sponsored by the Lessor. 

20. LOST ARTICLES: Lessor shall have the sole right to collect and have the custody of articles left in the 

building by persons attending any performance, exhibition or entertainment given or held in the premises, 

and the Lessee or any person in the Lessee's employ shall not collect nor interfere with the collection and 

custody of such articles. 
21. ASSIGNMENT AND SUBLETTING RIGHTS: The Lessee may not assign this lease or sublet any part of the premises without prior written consent of the Lessor. 

22. OCCUPANCY INTERRUPTION: That in case the said facilities or any part thereof shall be destroyed or 

damaged by fire or any other cause, or if any other casualty or unforeseen occurrence shall render the 

fulfillment of this lease by the Lessor impossible, including without limitation thereto, the requisitioning of the 

leased premises by the United States Government of any instrumentality thereof, then and thereupon this 

lease shall terminate and the Lessee shall pay rental for said premises only up to the time of such termination, 

at the rate herein specified, and the said Lessee hereby waives any claim for damages or compensation should 

this lease be so terminated. Lessee may, with the approval of the Lessor, leave exhibits, equipment, or show 

material on the premises but Lessee assumes full responsibility in accordance with paragraph 20. LOST 

ARTICLES. 

23. EVACUATION OF FACILITY: Should it become necessary in the judgment of Lessor to evacuate the 

premises because of reasons of public safety, the Lessee will be permitted to re-enter the premises for 

sufficient time to complete presentation of this activity without additional rental charge, providing such time 

does not interfere with another building Lessee. If it is not possible to complete the presentation of the 

activity, rental shall be forfeited, prorated, or adjusted at the discretion of the Lessor based on the situation, 

and the Lessee hereby waived any claim for damage or compensation from the Lessor. 

24. UNAVOIDABLE OCCURRENCES: If, for any reason, an unforeseen event occurs including, but not 

limited to fire, casualty, labor strike, or other unforeseen occurrence, which renders impossible the 

fulfillment of any term of this agreement, the Lessee shall have no right to nor claim for damages against 

the Lessor. 

25. UTILITIES AND SERVICES: That in the event extra utilities shall be required by Lessee, they shall be 

paid for by Lessee at prevailing rates. Lessor shall be sole judge of the character and amount of all services 

supplied for use in the leased premises, and neither Lessor, its officers, agents, employees nor members of its 

boards and commission shall ever be liable for any stoppage or interruption of any said services. Lessee 

shall not use or connect with the electric wires, plugs or other outlets, any more lights or appliances than are 

provided in each room or area by the existing theater lighting and sound system, nor shall Lessee use or 

convert any electric lamp or higher candle power than so provided for, or any fan, motor or other machine or 

apparatus other than that so provided without the written consent of the Lessor. Lessee shall not connect 

with the water pipes, faucets or other outlets, any machine or apparatus using water, without the written 

consent of the Lessor. In the event of receiving Lessor's written permission for any such connection, Lessee 

shall pay the cost of the electricity or water so used by the light or electrical appliance, or by the water - 

using apparatus. 

26. TICKET AND TICKET OFFICE: The Lessor or its authorized ticket sales agent, shall at all times 

maintain sole control and direction of ticket office, ticket personnel and ticket sales revenue until settlement. 



 

 

26.1 AGENCIES: Lessor or its authorized ticket sales agent has the right to offer tickets for sale at all its 

regular agencies. Lessee may request that ticket sales privileges be extended to additional agencies, but 

Lessee assumes all responsibilities for collection of funds for such agencies and will be liable to the Lessor 

for box office or rental fee percentage of all tickets sold through such outlets. 

26.2 CHARGES: Lessor or its authorized ticket sales agent shall provide ticket office facilities. Lessee will 

pay as a reimbursement cost an amount as prescribed by the Lessor, less all-applicable taxes. Said fee shall 

be a separate charge apart from the building's rent charges. 

26.3 TICKETS: All tickets must be ordered or approved by Lessor or its authorized ticket sales agent with 

their cost being an additional charge to Lessee. Lessee agrees to provide a sufficient  number of tickets to 

Lessor for any event covered by this agreement for purposes of reconciliation of seating conflicts. Thirty (30) 

tickets and/or admission credentials per day verses one percent (1%) of the attendance, the greater of, to be 

issued on a complimentary basis to the lessor for lessor use. 

26.4 COMPLIMENTARY TICKETS: Complimentary tickets shall be limited to one percent (1%) of total 

unless approval to exceed one percent (1%) is granted by Lessor. 

26.5 SETTLEMENT: Rental settlement shall be made on closing night of the show unless other arrangements 

are mutually agreed to by both parties. Reimbursable costs shall also be paid on a preliminary basis at the 

same time, based on an estimate by the Lessor plus ten percent (10%) overall contingency of unused portion 

of which will be returned to Lessee with final settlement statement as soon thereafter as possible. 

27. TELEVISION AND BROADCASTING RIGHTS: The Lessee shall not televise or broadcast any event 

scheduled to be presented in the facility under the terms of this agreement without the prior written 

approval of the Lessor. If the Lessee desires to telecast or broadcast any event, the Lessee agrees to pay the 

Lessor an additional fee as determined by the Lessor in consideration for the privilege of telecasting or 

broadcasting the event, and in addition thereto, the Lessee shall pay all costs in connection with the televising 

of such event. 
28. DECORATIONS AND CONTRACTORS: Lessee agrees that only decorators and contractors approved by the Lessor shall be employed on the premises. 

29. RIGHT OF ENTRY: If the said premises or any part thereof shall become vacant during the term of this 

agreement, Lessor or its representative may re-enter the same and with or without process of law without 

being liable therefore, and may at its own option re-rent said premises as the agent of said Lessee and receive 

the rent therefrom, and all rights of the Lessee to repossess the premises under this lease shall be forfeited, the 

rent being applied first to payment of such expenses as may be incurred in re-entering said premises, and then 

to the payment of the rent due by Lessee. Lessee covenants and agrees to pay to the Lessor on demand the 

balance, if any, of the rental herein agree to be paid remaining after deducting the net rental resulting from such 

re-renting, but nothing herein contained shall be construed as imposing any obligation on the Lessor to so re-

rent or attempt to re-rent the said premises or in any way affect the obligation of the Lessee to pay the full 

amount of said rental in case said premises shall not be so re-rented. The Lessee shall not be entitled to any 

surplus accruing as a result of the re-renting. 

30. DEFAULT BY LESSEE: Lessee covenants that if any default is made in the payment of the rent or any 

part thereof at the times above specified, or if any default or violation is made in the terms of this lease, at the 

option of the Lessor, shall cease and terminate. Lessee shall, not withstanding such re-entry, pay the full 

amount of said rental as herein agreed to be paid. In case suit or action is instituted by the Lessor to enforce 

compliance with this agreement, Lessee agrees to pay all court costs and expenses of Lessor, including 

attorney fees arising from such suit or action. 
31. CROWD CONTROL: Lessee hereby assumes full responsibility for the character, acts, and conduct of all persons admitted to the building, or to any portion of said buildings and grounds. 

Lessee further agrees to observe the rules and regulations of the Lessor and be responsible for those persons under direct or indirect control or under contract to it. 

32. ACT AGREEMENT: The Lessee certifies and attests that a valid, properly executed, and compatible contract with the performers who services form the basis for this desire to rent the facility 

has been obtained. The Lessee shall submit to Lessor upon demand a copy of said contract with the performers. 

33. INTERMISSION: Lessee agrees that for all public shows lasting one hour or more, excepting religious or other engagements specifically excluded, an intermission of not less than twenty (20) 

minutes shall be required. This requirement is subject to modification by the Lessor when necessary to meet unusual conditions. 

34. COPYRIGHTS: Lessee will assume all costs arising from the use of patented, trademarked, franchised or copyrighted music, materials, devices, processes or dramatic rights used on or 

incorporated into the event. Lessee agrees to indemnify, defend and hold harmless the Lessor from any claims or costs, including legal fees, which might arise from question of use of any such 

material described above. 

35. OBJECTIONABLE PERSONS: The Lessor reserves the right to eject or cause to be ejected from the premises any objectionable person or persons. Neither the Lessor nor any of its officers, 

agents or employees, shall be liable to the Lessee for any damages that may be sustained by Lessee through the exercise by the Lessor of such right. 

36. REFUND OF THE TICKET REVENUE: The Lessor retains the right to make determination of ticket refunds for cause, in keeping with Lessor policy retaining public faith. This shall include, 

but not be limited to, seats blocked by equipment when exchange for comparable location is not possible, failure of projection equipment, failure of act to show or to go on stage within reasonable time 

of schedule provided by Lessee. 



 

 

37. MARQUEE: The policy of use regarding placing of advertising and public service information on the 

Lessor's marquee(s) shall be at the sole discretion of the Lessor. 

38. DOORS: All designated entrance doors into the premises shall open a minimum of one (1) hour prior to the 

scheduled performance. 

39. REMEDIES NONEXCLUSIVE: All remedies provided in this agreement shall be deemed 

cumulative and additional and not in lieu of or exclusive of each other, or of any other remedy available 

to the Lessor at law or in equity. 

40. SURRENDER OF POSSESSIONS: Lessee covenants and agrees to yield and deliver peaceable to the 

Lessor possession of the premises at the end of the term of this lease or an extension thereof in the same 

condition as the date of commencement of this agreement, ordinary wear and tear excepted. Lessee shall 

allow no liens to be placed upon the leased premises. 

41. PERMITS AND LICENSES: Lessee agrees to take out and pay for any permits and licenses required by 

the Lessor or governmental authority and to pay any tax, or taxes, including amusement tax, incidental to the 

use of the premises under this lease. 

42. NON-DISCRIMINATION: The Lessee agrees not to discriminate against any employee or applicant for 

employment, to be employed in the performance of this contract, with respect to the hire, tenure, terms, 

conditions or privileges of employment, or any other matter directly or indirectly related to employment 

because of race, marital status, color, religion, national origin, ancestry, age, sex, or handicap except where 

based on a bona-fide occupation qualification. Breach of this covenant may be regarded as a material breach of 

contract. 

43. APPROVAL OF CONTRACT: It is agreed that this contract will not be in force until it has been 

signed by both parties. In the event approval is denied by Lessor the total deposit will be returned to 

Lessee. 

44. PLEDGE OF BOX OFFICE RECEIPTS: To secure the due and prompt payment and performance 

of its obligations hereunder, Lessee pledges to Lessor all of the box office receipts, and further grants to 

Lessor the right to set off against and to retain from those receipts, and without liability to Lessor, any 

sums due and owing by Lessee but unpaid. 

45. BINDING EFFECT: All terms and conditions of this lease shall be binding on the parties, their heirs or 

representations, assigns, and CAN NOT be waived by an oral representatives or promises of any agent or 

other person of the parties hereto unless the same be in writing and signed by duly authorized agent or agents 

who executed this lease. 

46. ACCEPTANCE AND RETURN OF LEASE: This lease shall be null and void unless signed by or on 

behalf of Lessee and returned to Lessor together with the required deposit in cash, certified or cashiers' check 

payable to Lessor, together with the insurance certificate of policy, within the time span allowed by the Lessor. 

47. IN WITNESS WHEREOF, the parties hereto have caused this agreement to be executed by an officer 

being thereunto duly authorized as of the day and year first above written and intending to be legally bound 

hereby.

LESSOR: Lansing Entertainment & Public Facilities Authority LESSEE: Michigan Conveniton of Young People 

in Alcoholics Anonymous 

 

 

By:  PRINT NAME:    



 

 

Kent Lenzen, Director of Sales
 DATE 
Lansing Entertainment & Public 
Facilities Authority 

 

 

By:  Signature:    

Gus Pine, V.P. Sales DATE DATE 

Lansing Entertainment & Public Facilities Authority 

 

TITLE:   

 

AMENDED PAYMENT INFORMATION: 

Lansing Center Meeting Room Rental 

Taking into account the timeframe in which your event is occurring and whether or not you will be utilizing our other 

ancillary services, such as audio visual and food & beverage, we are happy to offer you a discounted room rental rate of 

$5,000.00. Lansing Center requires the full room rental amount up front as a deposit toward your event. This can be 

paid in full, in payments or guaranteed with a completed credit card authorization form. Please note that Lansing 

Center requires all groups to have a one million dollar General Liability Certificate of Insurance for their events. If your 

group does not have this coverage, Lansing Center can provide a rider for a minimum of $100.00.  Coffee pricing at the 

Lansing Center is $26.00++ per gallon; 22 servings per gallon with china service and 16 servings per gallon with paper 

service. We offer water stations at $25.00 ++ per day with unlimited refreshes.   

Meeting room and exhibit hall rental fees include basic room set-up and tear down of all contracted meeting areas as 

well as linen service for meal functions. Extensive sets utilizing specialized tables, chairs, flooring or exhibit hall sets of 

over 1200 chairs may incur extra rental cost. Meeting room rental fees do not include food and beverage services, 

exhibit hall carpet, vendor tables and chairs, A/V rental, additional security, or other ancillary services, such as added 

electric service or internet access. Our information, including food and beverage menus as well as information about A/V 

and other services, is available online at www.lansingcenter.com.  A cost estimate can be provided upon request.  Menu 

items, ancillary services and all prices are subject to change. This letter is a response to your request for information and 

a rental price quote; it is not a letter of offer or acceptance. However, an official contract will be presented to you for 

your approval at a later date upon request.  

 

http://www.lansingcenter.com/


 

 

 
 
 



 

 

SPECIAL EVENTS 
We had a total of eight events this year and learned a great deal along the way. One of the most notable experiences is 

when we unknowingly broke tradition when working with AA clubs. This later turned into a positive experience for 

everyone when it prompted us to take a closer look at traditions. It gave us all a better understanding of how the 

program works and how we can do our part in maintaining it. We adapted by no longer accepting free services. Our 

conversations with the venues became different as we focused on non-reliance of outside contributions. We became 

better able to preserve AA as a whole. 

Masquerade Ball March 23rd, 2014 

Game Night May 3rd, 2014 

Founders Day Picnic June 8th, 2014 

Backyard Bash Co-hosted with G-Rap July 19th, 2014 

Day at the Park Cohosted with WASHYPAA August 17th, 2014 

Dine And Shine September 7th, 2014 

2nd Annual 2nd Chance Prom September 27th, 2014 

Rise and Dine Breakfast Time November 23rd, 2014 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
Merchandise Report 

 

Working with the Lansing Area Bid Committee for the last few months has been a true pleasure. As their 
merchandise chair I inherited a group that was well-organized, enthusiastic about MCYPAA, and dedicated to serving 
young people in AA. This made the job of merchandise much easier. I always had plenty of volunteers ready and able to 
help sell merchandise and plenty of suggestions of future merchandise ideas some of which will be covered below. For 
me the role of merchandise has always been twofold. The first role of merchandise is to help build team spirit and 
awareness by getting our bid’s name and logo out to the young people. The second role of merchandise is to help raise 
some funds to allow our committee to serve the young people more effectively. Because this committee has been so 
successful financially we have also been able to explore other options in merchandise and hopefully will be able to 
expand even more in the future. 
 

The “Straight Pepper Diet” design was a huge success last year.  We sold 93 t-shirts with that design.  About half 
of the shirts we sold this year were “Bro Tanks”, which have now become a staple of MCYPAA merchandise.  Last year 
we ordered 100 shirts total, (over an $800 value). Our merchandise chair made the purchase with her personal credit 
card, which put us in the red. However, we were able to make the funds back quickly and turn a nice profit.  We learned 
that we should not start with such a large purchase, nor should such purchases be put on members’ personal credit cards. 
As a result, this year’s purchase was smaller and paid for with committee funds. In order to make sure this was 
manageable, a budget of $600.00 was given by the committee to the person responsible for making the shirt purchasing 
decisions. 
 

Presently, our merchandise offerings consist of the usual t-shirts plus the addition of tank tops this year, which 
have been quite popular. Thanks to the previous financial success of the committee we were able to offer multiple 
varieties of both the t-shirt design as well as the tank tops. Offering multiple options has proven to be quite successful for 
both the t-shirts and the tank tops.   To date we have sold 20 t-shirt and 21 tank tops. We have had the opportunity to sell 
more t-shirts but we did not order enough XXL and XL shirts. 
 

One difficulty came when we went to reconcile records with the treasury. We decided early on to offer a special deal if 
people bought multiple shirts (i.e. $15 for 1, 2 for $25) While a good idea and a pretty widely used retail concept, tracking 
the number of shirts sold at a discount versus at regular price became complicated. For the future I believe it would be 
simpler to set a single shirt price without a quantity discount.  Another way to improve our bookkeeping would be to make 
sure we keep track of how many shirts are being sold by keeping a receipt book so we can check to see how many shirts 
were sold for how much money exactly. 
 

Ideas for the future include an expansion of our merchandise offerings as well as a better estimate of t-shirt size needs. 
Looking ahead we as a committee realize two important things, first that everyone wants to have something that shows 
they support their local area or team, second that not everyone (especially newcomers) has the financial means to spend 
money on t-shirts. In order to account for these things our plan is to expand into merchandise that is somewhat less 
expensive while still giving people a way to show their support for MCYPAA. Ideas so far include: Bracelets, Buttons, 
Hats, and Stickers. 
 

    
 
 
 



 

 

      LAYPAA 
LANSING AREA YOUNG PEOPLE IN ALCOHOLICS ANONYMOUS 

-PO BOX 4194, EAST LANSING, MI 48823 
BID COMMITTEE BYLAWS 

April 4, 2014 
Preamble: 
We formed LAYPAA with two distinct goals in mind: first, to carry the message of recovery as written in the book “Alcoholics 
Anonymous” to newcomers, and second, to foster unity, for without unity, we risk losing everything. These goals represent the 5th 
and 1st traditions of our fellowship, and we seek to enact them faithfully in our quest to host the 37th annual Michigan Convention 
of Young People in AA (MCYPAA). 
 

I. Membership 

 
1. The term Committee Member shall refer to any member of Alcoholics Anonymous that would like to be recognized as 

an LAYPAA member. 
2. The term Voting Committee Member shall refer to any member of Alcoholics Anonymous meeting the following 

requirements: 
a. Holds an elected position on LAYPAA or 
b. Attends two consecutive business meetings and wishes to be recognized as a voting committee member. 

Voting committee membership will take effect at the beginning of the individual’s second consecutive 
meeting. 

3. Attenance 

a. Failure to attend 2 consecutive LAYPAA business meetings or events without prior notice to the Chair or 
Secretary shall be considered a resignation of committee position and a loss of voting rights. Chair or Bylaw 
Chair must attempt to contact absent member and explain attendance bylaws before absent member is 
considered resigned.  

b. Failure to attend 4 LAYPAA business meetings or events per term, without prior notice to the chair or 
secretary shall be considered a resignation of committee position and a loss of voting rights. At least one 
other committee member must attempt to contact absent member and explain attendance bylaws before 
absent member is considered resigned. 

c. If a member holding a committee position is voted into a new committee position, or moves up from a Co-
position to a chair position, the counter on absences will remain. (as the term has not been interrupted) 

4. Resignations and Removals 
a. Any elected LAYPAA member can resign their position by notifying the Chair. 
b. Any break in continuous sobriety is considered a resignation of committee position and voting rights. 
c. Any elected LAYPAA member may be removed from their position by a majority vote. 

 
II. Rules of Discussion 

 
1. Sub Committee Reports 

a. Each sub-committee shall give their report at every committee meeting. 
b. Discussion and questions to the sub-committee will be allowed at the end of each respective report and must 

pertain to that sub-committee. 
2. All discussion requires listening. Consideration to the speaker is imperative. 
3. Discussion shall be concise, courteous, and dignified. 
4. The Chair, Co-Chair, and By-Laws Chair are the only members who can interrupt a speaker under the following criteria: 

a. Speaking off topic 

b. Speaking too long 

c. Repeating previous points at length. 
d. Discussion is not dignified. 
e. Meeting is going over time. 
f. A question of procedure arises. 

 
III. Motions 
 

1. Motions Requiring Action 



 

 

a. Motions may be made by voting committee members; the Chair is not eligible. 
b. All motions must appear in the minutes. 
c. Motions will be presented as follows:  

i. One motion is made and decided at a time. 
ii. Motion must be seconded (by a voting committee member) 
iii. Discussion (if necessary) 
iv. Secretary shall repeat the motion. 
v. Call for vote. 
vi. Motion is decided 

vii. Call for minority opinion 

viii. Minority opinion voiced. (Each minority vote can only speak once) 
ix. Ask if there has been a change in the majority vote 

x. If anyone of the majority vote wishes to change their vote, repeat steps v. and vi. 
There is no minority opinion if a second vote is taken. 

xi. If there is no change in majority vote then vote stands. 
xii. At any time before the vote, the motion may be withdrawn by the person presenting the motion. 
xiii. A motions result will be considered final. 
xiv. Amendments to motions must be seconded by any voting committee member. 

 
2. Procedural Motions 

a. Procedural motions may be made by voting committee members. 
b. The following procedural motions must be seconded, discussed if necessary, and require a majority vote to 

pass. 
a. Approve minutes. 
b. Close discussion (if there is no motion on the floor)\ 
c. Table of an item 

1. Discussion is limited to once per member. 
2. IF motion passes, the item automatically becomes old business on the next meeting’s 

agenda. 
d. Break or close of a meeting. 

 
IV. Voting 

 
1. Voting shall be made only by a show of hands in a business meeting, and requires a 2/3 vote to pass. This includes, but 

is not limited to the following situations: 
a. Amending the By-Laws. Motions to amend the By-Laws must be submitted in writing to the By-Laws Chair prior to 

the motion being presented; discussion will take place then voted on at the next business meeting under old 
business. 

b. Approving Budgets. 
c. Creating or deleting positions. 

2. Each voting committee member has one vote and are the only ones allowed to vote. 
3. The Chair will count all votes and can only vote to break ties. 
4. Absentee voting is not permitted. 
5. All decisions should be reached by a discussion with an informed group conscience and, whenever possible, with 

substantial unanimity. 
6. A majority of elected position committee members is the quorum for voting. 

 
 

V. Elections 
 
1. Elections for all positions shall be carried out using the Third Legacy procedure as outlined in the AA Service Manual. 
2. All AA attendees are eligible to vote during the election of committee positions. 
3. In the case of a candidate running unopposed, the individual will still require a 2/3 vote of the members present to be 

elected to the position. This is accomplished by the individual running against “X”. Voting committee members may 
vote for the candidate or “X”. 

4. Individuals are allowed to make themselves available for a position by proxy. It is recommended that they provide 
either a written statement of their qualifications or have a representative verbally state their qualifications. 



 

 

5. Elections are considered business meetings. 
6. The Chair may vote while electing positions for committee members. 

 
 

VI. Positions 
 
1. COMMITTEE OFFICERS 

 
a. Chairperson: 

Oversees all business/bid committee operations of LAYPAA, upholds the Traditions of A.A., Is responsible for organizing 
and leading meetings, Prepares agenda for meetings. Is responsible for calling emergency meetings, Maintain records 
throughout the year. Is to review committee performance with each individual (if necessary) one on one. They will be 
responsible of notifying members lacking in performance of probationary status.  
Suggested sobriety is 5 years with service experience. 
 

b. Co-Chair: 
Is responsible for taking over the Chair position in emergency situations. Shall accept same duties as the Chair as 
distributed by the Chair.  
Suggested sobriety is 4 years with service experience.  
 

c. Treasurer: 
Coordinates all monetary functions. Is authorized signature on all financial accounts. Is authorized to allocate no more 
than $100 in emergency funds without committee approval. Is responsible for keeping the financial books for the 
committee. Shall give a verbal report to the committee every meeting and a written report every quarter (three 
months).  
Suggested sobriety is 3 years with service experience, a job, and an established address. 
 

d. Secretary: 
Is responsible for keeping the minutes at all meetings. Provides copies of the minutes, upon request. Is the liaison 
between the meeting facility and LAYPAA. Corresponds to other groups. Is responsible for updating and maintaining 
LAYPAA addresses and checking the PO Box. Is responsible for creating, updating, and maintaining LAYPAA phone list 
and attending to any other secretarial business. 
Suggested sobriety is 2 years with service experience. 
 

e. By-Laws 
Is responsible for upholding, creating, and informing LAYPAA of proper procedures and requirements for the 
committee and to adopt and supply proper procedures of discussion, voting and other committee business. Is 
responsible for updating and amending all matters concerning the By-Laws of LAYPAA. 
Suggested sobriety is 5 years with a working knowledge of the 12 steps, 12 Traditions, and 12 Concepts of A.A., and a 
great deal of serenity. 
 

  
 2. COMMITTEE CHAIRHOLDERS: 
  

a. Special Events Chair 
Is responsible for finding locations and arranging events deemed appropriate by the committee that promotes 
awareness of the convention, unity service and recovery among young/old members in AA throughout the state. All 
events prior to the convention shall include an AA meeting. Has knowledge of AA Traditions and plans events in 
conformity with them. Develops ideas for events and arranges all aspects of such events including but not limited to 
the place, date, time, speakers, cost, refreshments, food, music (if necessary), etc.  
 

b. Outreach Chair 
Is responsible for getting all LAYPAA literature distributed to central offices, Alano clubs, and Alcoholics Anonymous 
meetings throughout the Lansing Area, as well as to other young people’s committees in Michigan. Is responsible for 
informing LAYPAA members of meetings and events sponsored by other committees. 
Suggested sobriety is 1 year with a great smile, outgoing personality, and a car! 
 



 

 

c. Hotel Chair:  
Is responsible for locating, contacting, coordinating with, and contacting prospective hotels, sites, and venues for 
LAYPAA or any other convention or event the committee deems necessary. 
Suggested sobriety is 2 years with a professional attire, attitude, and knowledge of business dealings. 
 

 
d. Merchandise Chair 

Works closely with the Graphics and Design Chair to design a graphic that best suits the convention theme for T-Shirts, 
stickers, buttons, etc. Researches economical production options and presents them to the committee for final decision 
by the group conscious. Makes merchandise available for purchase online, at events and at the convention. 
Coordinates volunteers for merchandise table during the convention weekend. Works closely with the Treasurer to 
account for sales of merchandise.  

 
e. Graphics and Design Chair 

Designs and produces all printed and digital committee-approved material requiring graphics (fliers, tickets, programs, 
signs, banners, etc). Has access to a computer with appropriate digital technologies and has some experience with 
graphic design. Works closely with the Events and Outreach Chairs in order to produce outreach materials for all 
scheduled events. Works closely with the Merchandise and Memorabilia Chair to design a graphic that best suits the 
convention theme for T-Shirts, stickers, buttons, etc. Researches economical production options and presents them to 
the committee for final decision by group conscious.  
 

f. Service Liaison: 
Shall act as out group representative at the district and area meetings. All district and area actions and events shall be 
reported back to the committee. This is a two-year minimum commitment. 
Suggested sobriety is 2 years with service experience. 
 

g. Service Liaison Alternate: 
Shall take place of the G.S.R. in case of emergency. 
Suggested sobriety is 1 year 
 

h. Central Office Representative: 
Is responsible for carrying the message of LAYPAA, as a liaison, working with Lansing Central A. A. Is to attend the 
central office service meetings. Is to obtain letters of support for the bid package. 
Suggested sobriety is 1 year. 
 

 
i. Web Master: 

Must have working knowledge of HTML, FTP services and the internet. Must have a computer with Internet 
connection. Shall update the webpage for each event, but with a minimum of one update every month. 

 
j. Security Chair: 

Is responsible for organizing a security team for each event to provide security where needed and or requested. 
 

k. Room Facilitator: 
Is responsible for setting up and tearing down business meetings. Is in charge of organizing a crew to clean up after 
events. Working with the event chair, the Room Facilitator would prepare and submit budgets for the facility/room for 
each event to the committee. Should be willing to get their hands dirty and stay until everything is in the same or 
better condition than which we found it. Also, they are to make kick ass coffee at our business meetings. 
 

l. Unity Chair 
Is responsible to help foster unity within the committee as well as outside fellowship to all Lansing Area committees. Is 
encouraged to keep an updated calendar of events. Is to remain updated on new committees and where support is 
needed. Unity chair is responsible for calling all LAYPAA members prior to an event and sub-committee meetings. Is 
responsible for putting together a welcome packet for new members which includes but not restricted to the duties of 
each position on the committee. Suggested time is 30 days with a willingness to reach out and be sociable. 
 

m. Archives Chair: 



 

 

Is responsible for all archives of LAYPAA. This includes past items and the gathering of new items pertinent to the 
group. 
 

n. Meeting Directory Chair: 
Is responsible for updating and maintaining the accuracy of the Lansing Area Young Peoples Meeting Directory. Shall 
oversee the Directory’s design and layout as well as coordinate its printing and distribution. 
 

o. Bid Package Chair: 
Shall coordinate the completion, production, and transportation of LAYPAA conference bid packages in accordance 
with the group conscience and conference bidding requirements. Must have past bid committee experience. 
Suggested sobriety is 1 year. 
 

p. Convention Liaison: 
The Convention Liaison is responsible for attending the monthly planning meetings of all local conventions (i.e. State 
Convention). The Convention Liaison will be in charge of facilitating panels, marathon meetings, and hospitality rooms 
at the convention when requested by the convention committee; and the Convention Liaison will report any pertinent 
information to LAYPAA regarding said conventions. 
 
 

q. Co-Chairs 
The following Co-Chair positions shall follow their perspective requirements and shall perform all duties deemed 
necessary by their Chair. In the event of an emergency, they shall take the place of the Chair of said position: 

 

● Secretary Co-Chair 
● By-Laws Co-Chair 
● Entertainment Co-Chair 
● Outreach Co-Chair 
● Literature Co-Chair 
● Hotels Co-Chair 
● Unity Co-Chair 
● Room Facilitator Co-Chair 
● Security Co-Chair 
● Meeting Directory Co-Chair 
● Webmaster Co-Chair 
● H & I Co-Chair 

         3. New positions can be created at the discretion of the committee as need arises. 
 
 

VII. Spending 
1. All subcommittees have a $100 spending cap that they are free to use without approval from the general committee. 

Any purchase over $100 should be approved by majority vote at a committee meeting. 
 

VIII. Appendix 

1. In the event of a unique condition not covered in these By-Laws, the Chair or any other member may suggest a 
method of proceeding, which shall be temporarily adopted (for the meeting only) upon acceptance by a vote of 2/3 of 
the members present. 

 
 
 
 
 
 

 

 

 



 

 

SKIT SCRIPT! 

Written by the Itty-Bitty-(Not-Shitty)-Nitty-Gritty-Witty-Skitty-Subcommittee. Which is Jay Leitz and Karthik 

Prasad, you betta recognize! 

Description of Cast 

Jenny: The Sponsor. She is the sponsor of Susie. At the start of the play, Jenny has one year sober, and has just 

started working the 12th step. Susie is her first sponsee. Jenny is sponsored by Alice. Jenny goes from being 

very egocentric at the start, thinking that she can ‘make’ her sponsee get sober, if only Jenny manages well. She 

comes to realize in the climax and resolution of the story that she has no control over other people. 

Susie: The Sponsee. She has 2 weeks sober, and has really connected with her sponsor Jenny on a personal 

level. Susie is a bit sketchy still, and has a soft spot for douchebag men. 

Alice: The Grand Sponsor. She is the sage, experienced, voice-of-reason at the end of the story. She has, like, a 

bazillion years sober or some shit, ok? 

Extras for non-alcoholic co-workers.  And Special Extras (Coworker 1 & 2) 

Extra for an AA Meeting.  And Special Extra (Alchie 1, Karthik, Shane) 

General Description of Play. 

Each Scene is divided into two parts: A, where the story is told from the perspective of the Sponsor (Jenny), and 

B, where the story is told from a neutral perspective. Before any Scene “A”, a person will walk in front of the 

stage holding a Poster that says “Jenny’s Story”. Since this wording is like “Bill’s Story” it will not tip off the 

audience until Scene “B”, where the same person will walk by with a poster that says “And now, here’s how 

that REALLY happened.” This should make it clear what is going on in the story. The final scene will only be 

told from the ‘neutral’ point-of-view. 

Scene I - An AA Meeting. Jenny meets Susie. There are many people gathered around a table, saying the Lord’s 

Prayer as a meeting closes. 

SCENE 1-A 

UNISON: … For Thine is the Kingdom, the Power, and the Glory Forever. Amen. 

JENNY [walking up to Susie]:  Hi, uhh, Susie, was it? 

SUSIE [bubbly]: Yeah! I am so glad you’re talking to me! Because I really liked what you have to say. 

JENNY:  It’s nice to meet you! My name is Jenny. I could really relate to what you were talking about in the 

meeting. You know, a lot more of us have been there than you might realize right now. 

SUSIE: Oh my gosh! That makes me feel so much better. I am totally going to come back, just because of that. 

JENNY: Definitely. I was on probation for a minute, and it always felt like it would never end…  Anyways, I 

just wanted to give you my number. Please call me, I’d like to sponsor you. 

SUSIE [receiving a piece of paper]: Thank you! I will.  I have been looking for a sponsor, I would totally pay 

you a lot, because you’re clearly worth it. 

JENNY [laughing]: No, no, no. We keep what we have only by giving it away freely. It really would help me 

more than it helps you, if you called me. 

SUSIE: Oh, ok. You’re so generous! Well, I’ll give you a call tomorrow. I can’t wait! 

JENNY: Lookin’ forward to it! See you later! 

SUSIE: Yup! Bye! 

Susie starts to walk away. Karthik and Shane approach her.   

KARTHIK [flirtaceously]: Hey, are you new and vulnerable? I really liked what you had to say in the meeting. 

[wait for Anney Fate to finish laughing.] 

SUSIE: Oh, hey, thanks uhh -- 

JENNY [interrupting]: Hey, Susie, I thought you had to get going? 

[Susie starts to walk away.] 

JENNY [angrily]: Hello, Karthik. 

KARTHIK: Hi, Jenny.  

JENNY: What are you doing? 

 



 

 

KARTHIK: I am just trying to get her number. You know how we playaz do! 

JENNY: Oh, you wanted her number? 

KARTHIK: Yeah. 

JENNY [writing on and then handing Karthik a sheet of paper]: Here you go.  

KARTHIK: … 

JENNY [swatting the paper out of Karthik’s hands]: Psych! That’s the wrong number! 

EVERYONE: OHHHH!!!!! 

 

END SCENE 1-A 

 

SCENE 1-B 

UNISON: … For Thine is the Kingdom, the Power, and the Glory Forever. Amen. 

JENNY [walking up to Susie]:  Hi, uhh, Susie, was it? 

SUSIE:  Yeah… 

JENNY:  It’s nice to meet you! My name is Jenny. I could really relate to what you were talking about in the 

meeting. You know, a lot more of us have been there than you might realize right now. 

SUSIE: Thanks… Yeah I guess it’s just hard right now because with the courts and my family all in my kool-

aid, it’s just so overwhelming. 

JENNY: Definitely. I was on probation for a minute, and it always felt like it would never end… Anyways, I 

just wanted to give you my number. Please call me, I’d like to sponsor you. 

SUSIE [receiving a piece of paper]: I guess so. My probation officer says that I have to get one this week or I 

might end up going to jail.  

JENNY [awkward]: That sucks... It really would help me more than it helps you, if you called me. 

SUSIE [slightly awkwardly]: Oh, ok. That’s cool. Well, I’ll give you a call tomorrow. 

JENNY: Lookin’ forward to it! See you later! 

SUSIE: Yup! Bye! 

Susie starts to walk away. Karthik and Shane approach her.   

KARTHIK [flirtaceously]: Hey, I really liked what you had to say in the meeting. [wait for Anney Fate to finish 

laughing.] 

SUSIE: Oh, hey, thanks uhh -- 

JENNY [interrupting]: Hey, Susie, I thought you had to get going? 

[Susie starts to walk away.] 

JENNY [angrily]: Hello, Karthik. 

KARTHIK [thwartedly]: Hi, Jenny.  

Jenny and Karthik walks away.  

END SCENE 1-B 

Scene 2 - Jenny is hanging out at a coworker’s house, with several other coworkers there. They are all ‘letting 

loose some steam’ about their jobs. Susie then calls, and asks Jenny for some advice about her significant other. 
 

      SCENE 2-A 

COWORKER 1: .. and so this guy asks me if I can give him a refund. I say, no, not after … 

[conversation fades as Jenny’s cell phone rings, and audience’s attention shifts to Jenny] 

A large spotlight shines on a backdrop, in the shape of the AA triangle symbol, much like the Batman spotlight 

in the movies. 

COWORKER 2: What’s that? 

COWORKER 1: I don’t know, a large spotlight. I think it’s some kind of signal… 

Jenny gasps. 

JENNY [importantly, almost breaking 4th wall]: The alchies need me! [to coworkers, sheepishly] Ohhh, hey! 

Would you look at that time, heh heh. I think I left my stove on before I left home. I better go. 

Jenny walks away from the crowd, and answers her phone. 



 

 

JENNY: Hey Susie! How are you? 

SUSIE [on phone]: Hey Jenny! You’re the only one who could understand what I am going through right now. 

Is now a good time to talk? 

JENNY [hesitantly, looking around at her co-workers who don’t know she is in AA]: Yeah, I always have time 

for you. Because that’s the kind of person I am. Giving. 

SUSIE: OK. Listen. There is something I want to talk to you about.  You know how you were telling me the 

other day that you used to have a problem with liking men who are jerks? I have been thinking about that, and 

the more I think about it, the more I realize… that’s me.  You reached me in this way that nobody else possibly 

could. 

JENNY: Yeah, that’s a pretty common thing to happen in early recovery. In step 4, I found out that a lot of my 

choosing men that were bad for me came from a place of not respecting myself enough to give myself 

permission to date the men that were worth dating. 

SUSIE [a little bit overwhelmed]: Whoa. …. That really makes a lot of sense. I think I might do that too.  Wow! 

I feel so much better having talked to you. You really saved my life today. I was gonna go out and drink, but 

now I won’t because I would so much rather have a conversation with you. 

JENNY [falsely humble]: Why, if you insist. I get that a lot. So, is there anything else on your mind? 

SUSIE: No. I just feel so much better talking to you. I actually need to get going, but first I want to hear you 

talk more.  

JENNY: OK. I’ll talk to you later. 

SUSIE: OK, bye! 

[Both hang up.] 

END OF SCENE 2-A. 

SCENE 2-B 

COWORKER 1: .. and so this guy asks me if I can give him a refund. I say, no, not after … 

[conversation fades as Jenny’s cell phone rings, and audience’s attention shifts to Jenny] 

Jenny steps away from the group and answers her phone. 

JENNY: Hey Susie! How are you? 

SUSIE [on phone]: Hey Jenny. Is now a good time to talk? 

JENNY [hesitantly, looking around at her co-workers who don’t know she is in AA]: Uhh, yeah, heh, I always 

have time for you.  
SUSIE: OK. Listen. There is something I want to talk to you about.  You know how you were telling me the 

other day that you used to have a problem with liking men who are jerks? I have been thinking about that, and I 

the more I think about it, the more I realize… that’s me.   

JENNY: Yeah, that’s a pretty common thing to happen in early recovery. In step 4, I found out that a lot of my 

choosing men that were bad for me came from a place of not respecting myself enough to give myself 

permission to date the men that were worth dating. 

SUSIE [a little bit overwhelmed]: Whoa. …. That really makes a lot of sense. I think I might do that too. 

JENNY: Girl, I’d be more surprised if you didn’t. I mean, even in general a lot of women our age have that 

problem. I mean outside the program too. So don’t feel too bad about it. 

SUSIE: Well, I mean, a lot of it is their fault. They all do such a great job of pretending to be nice guys in the 

beginning. It’s only later on that they show their true colors. Like my ex, Ben. On our first date, he was so nice. 

He opened every door for me, and was just so sweet. 

JENNY: My sponsor used to tell me that I had a broken ‘picker.’ Now that I have been sober for a bit, my 

‘picker’ has gotten a lot better. I guess I have gotten a lot better at figuring out who is genuinely nice, when I 

am with people. I am a lot more of a genuine person myself, too. [chuckles] I used to care so much about what 

other people thought of me. 

SUSIE: Yeah, you’ve given me a lot to think about.  I gotta get going. 

JENNY: Why don’t you meditate on that a little bit? I’ll talk to you later. 

SUSIE: See ya later. 
 



 

 

[Both hang up.] 

END OF SCENE 2-B 

 

SCENE 3 

 

SCENE 3 - Susie relapses.  Alice explains to Jenny that she can’t make anyone else do anything.  

Scene opens at a LAYPAA Business Meeting. People are chatting with each other, and it is unclear if the 

meeting is about to start or has just ended. Jenny approaches Joe (Alchie 1). 

JENNY: Hey Joe. Have you heard from Susie? 

ALCHIE 1 : I saw her post a picture on Facebook, of her doing shots at the bar the other day. Hey, aren’t you 

her sponsor? 

JENNY [sighing]: Yeah. I haven’t heard from her in a couple of weeks, so I figured I’d ask. 

ALCHIE 1 walks away. 

JENNY [to self]: I need to call my sponsor. 

Jenny pulls out her phone, and calls her sponsor. 

JENNY [on phone]: Hi Alice. It’s Jenny. I need to talk. 

ALICE [via the phone]: Hey Jenny. What’s going on? 

JENNY [sadly]: Hey. I haven’t heard from Susie in a couple of weeks. Apparently, she posted pictures on 

Facebook of her doing shots the other day. I just don’t know what else to do. I let Susie down. 

ALICE [placating]: Whoa, whoa, whoa. You’re not that important. 

JENNY [confused]: What? 

ALICE: I said you’re not that important. The things that your sponsee does, those are a reflection of her inner 

self, of her belief system, and of her spirituality. And what’s more, they are between her and her Higher Power. 

It sounds like you’re taking this personally, and it’s not personal to you. Her choices are personal to her. 

JENNY: But I was supposed to protect her, and I was supposed to make her get sober, like you did to me. 

Remember? 

ALICE:  That’s not at all what I did. I just helped you get in touch with your Higher Power. You did the step 

work, you went to meetings, you called me, and those are all things I could never have done for you in a million 

years. It seems you think that you should have somehow forced her to get sober. But you can’t do that. You just 

can’t. In the Big Book, it says that you could send her to “some place like the Greenland Ice Cap, and even 

there an Eskimo might turn up with a bottle of scotch and ruin everything!” There is no way to make her want 

it. If she wants the program, if she is convinced that she is an alcoholic, and if she is willing to do the work, she 

will get sober. None of this has anything to do with you. 

JENNY [floored]: Does a head-exploding gesture. Wow. I never thought of it that way. That makes a lot of 

sense. 

ALICE: OK. It sounds like you’re doing a lot better now, right? 

JENNY [calmer, still not ‘all there’]: Yeah. Yeah, I am. 

ALICE: Well then, I want to leave you with a closing thought. It’s from the 12 and 12. Page 73. “To get 

completely away from our aversion to the idea of being humble, to gain a vision of humility as the avenue to 

true freedom of the human spirit, to be willing to work for humility as something to be desired for itself, takes 

most of us a long, long time. A whole lifetime geared to self-centeredness cannot be set in reverse all at once.” 

END OF SCENE 3. 
 

Brad stands up, and starts a slow claps 

 

 


